AIMUAHUCTPALIASA BOJIBIHEPEYEHCKOT O
MYHUIIUIAJIBHOIO PAMOHA OMCKOM OBJIACTH

IHOCTAHOBJUEHMWE

75 O 2OLA. N 55

O BHECEHMM U3MEHEHUN B IOCTaHOBIEHHE A IMUHUCTPAIIMU bobiepedeHcKoro
MyHUIMNAIBHOTrO pailona Omckoit obmactu ot 20.05.2019 Ne 118
«O06 yTBepXIeHIH aJMHHACTPATHBHOT'O perjiaMeHTa Ipe10CTABICHUs
MYHHIMIAIBHOU yCiryrd «Bbiaua pemenuii o nepeBoie win 06 0TKaze B
IIEpEBO/IE KUJIOTO TOMEUICHUS B HEXKUIIOE TTIOMEITICHUE UITH HEXHUIIOTO
IIOMEIIEHHNS B )KHJIOE ITOMELLEHHEe, HAXO/ISIeTocs Ha TePPUTOPUH
BonblepedeHCKOro MyHULIMITANIBHOTO paitioHa OMCKo#H 06J1acT»

B cootBerctBUM ¢ ®eaepansHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6
OpraHv3alyy [PEeJOCTaBIEHUS TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyT»,
YcraBoM bonblepedeHCKOro MyHHUIMINAJIBHOro paiorna Owmckoit obiactw,
AnMuHucTpanus bonblrepedeHCKOro MyHHITMIANIBHOTO paiiona OMcKoit obnactu
MNOCTAaHOBIAET:

1. Buectm B mocTaHOBJI€HHE AJMHHUCTpaluMu bosbliepedeHCcKoro
MyHHIIMNaTbHOTO paiiona Owmckoil obmactu ot 20.05.2019 Ne 118 «O6
YTBEPXKICHUH aJMUHUCTPATUBHOIO pErlaMeHTa IpeAOCTaBICHUs My HUIIMITAILHOM
yciayrd «Bwlmaua pemieHuit o mepeBojie MIM 00 OTKase B IIEPEBOJE MKHIIOIO
[IOMEIIEHUsS B HEXWJIOE TMOMEIIEHUEe WA HEXWIOro IOMELIEHUsS B IKHIIOe
[IOMEIIEHNE, HAXOAAIIerocs Ha TepPUTOPUM bonbliepedeHCKOTO MyHULIMIIAIBLHOIO
paifona OMcKkoii o0racTi» (flanee — MOCTaHOBJICHUE) CIIELYOLIHE H3MEHEHHS:

1.1. B HauMeHOBaHUH [IOCTAHOBIIEHHS CcJIoBa «Bhlgada pelneHuit o IepeBoe
wid o0 OTKase B TEPEBOJIC JKUJIOTO IOMEIIEHUsT B HEXHUIIOE IIOMEIIEHUE HIIH
HEXWJIOTO IIOMEIEeHHS B JKHUIIOE IIOMEIIEeHHEe, HAaXOAAIIErocs Ha TEPPUTOPHHU
BoIBIIEPEYEHCKOr0 MYHHMIIUTIATLHOTO paiioHa OMCKoH o0nacTh» 3aMEHWTL Ha
«ITepeBOT KHUIIOTO MOMEILEHNS B HEXKUJIOE NTOMEILEHHE ¥ HEXHUIIOTO MTOMEILEHHUS B
KHUJI0€ TIOMELICHUE.

1.2. TlpunoxeHwe K I[IOCTAHOBJICHHUIO HW3JIOXKUTh B HOBOW pEIaKIIHUH,
COTJIACHO MPHUJIOKEHHIO K HACTOSIIEMY ITOCTAaHOBIIEHHUIO.



2. Ony6sukoBaTh HacToslllee NOCTaHOBiIeHHe B razere «OduIManbHBIN
OIOJUIETEHb ~ OpPraHOB ~ MECTHOTO  CaMOYIpaBleHHs  BONbIIEepe4eHCKOro
MyHULMIAIBHOTO  palioHa» W  pa3MecTUTh Ha  O(HIMAIbHOM  caiiTe
AIMUHHACTpauyy bonbliepedeHcKOro MyHUIIMITAIBHOTO paiioHa B ceTH MHTepHeT.

3. KoHTpop 32 WCIIOTHEHHUEM HACTOSILIEro MOCTAHOBJICHHUS BO3JIOXKHTH Ha
IIEpBOro 3aMecTuTeNs [ aBbl MyHHIIMNANBHOIO paiioHa, HaYaJIbHUKA Y ITpaBJieHUs
apxuTekTyphl, crpoutenbcTBa U KKX Ajpmunucrpanuu bosbluepedeHCKoro
MyHHuLunainbHoro pationa C.A. Hockosia.

I'naBa MyHHIIMTIATBHOTO paiioHa B.M. MaiictenanoB



IIpunoxeHre K NOCTAHOBIECHHUIO
ApmuHHuCTparuu bonbliepederckoro
MYHHMIHUITAJIBHOTO paliOHa

OMckoii obmactu
OT 76 Ot 2ot Ne 54~

AJIMHHHCTPATUBHBIN PEI'JIAMEHT
IIPEIOCTaBICHUS] MyHHUITUTIAIBHOM yCIIyTH
«IlepeBon *KUIIOr0 NOMEILIEHUS B HEXKUJIOE TTOMEIIEHHE U HEXUIIOrO
[IOMEILICHHS B JXXUJIO€ ITOMEIIEHHE)

1. O0mue moJ10:KeHus

1. IIpeaMer perynupoBaHus aIMUHUCTPATHBHOTO PErIaMeHTa.

1.1. AIMHHMCTPAaTUBHBIA perJlaMeHT MpPEeIOCTaBICHHsS MYHHIUIAILHOM
yciayru «llepeBon XKWIOro mnoMelleHus: B HEKUIIOE IOMEINEHHE W HEXHIIOro
TIOMEINEHHS B XKHUIIOE [TOMEIEHUE» (Jajiee COOTBETCTBEHHO - aJMHUHHCTPATHBHBIN
perIaMenT, MyHUIMNANbHAas YClayra) YCTaHaBIMBaeT IOPSAHOK W CTaHAapT
IPEeAOCTABIECHUS MyHULIMNIAIBHON YCIYTH.

AIMUHUCTPAaTUBHBIM  pErilaMeHT  OIpejenser IOpsSIOoK, CPOKH H
MOCJIEOBAaTENBHOCTE  BBINOJIHEHUS  aJMUHUCTPATHBHBIX  TPOLEAYyp IO
NIPEAOCTABICHUI0O MYHULMNANBHON yciayrd, TpeOoBaHUS K TOPSAKY HX
BBIIIOJIHEHHS, B TOM 4HClIe OCOOCHHOCTH BHIMOJHEHUS aAIMHUHHCTPATUBHBIX
NpoLelyp B DJJEKTPOHHOHM (opMe, a Takke OCOOCHHOCTH BBINOJTHEHHS
aIMUHUACTPATUBHBIX npoueayp B MHOTO(YHKIIHOHATBHBIX LEHTpax
NpelOCTaBIEHUs] TOCYAapCTBEHHBIX U MYHMIMMAIBHBIX ycnyr (mairee — MOILJ),
(hopMBbI KOHTPOJISI 3a MNpPENOCTaBICHUEM MYHUIMNAIBHOW YCIyTH, HOCYAeOHBIH
(BHECYZIeOHBIN) MOPSIAOK O0XajoBaHUs pelleHu U AeicTBuil (6e3nercTBUit)
opraHa MECTHOTO CaMOYIpaBJeHMs, JAOJDKHOCTHBIX JIMI OpraHa MECTHOIO
camoympasieHus, pabotHukos M®II.

[IpaBoBble = OCHOBaHMsI  TNPEJOCTaBIE€HWS  MYHHULHNAJIBHOW  yCIyrH
3akperyieHbl B Ilpunoxkenmun Ne 2 kx HacTosguieMy aJIMHHUCTPATHBHOMY
perjaMeHTy.

1.2. Kpyr 3asiButenei.

MyHHLHATIATBHAST yCITyra MPeoCTaBisieTcss COOCTBEHHHKY ITOMEILEHUS B
MHOIOKBapTHPHOM JOME HJIH YIIOJTHOMOYEHHOMY MM JIMILY (f1ajee - 3asiBUTENb).

1.3. TpeboBanuss ¥ TOpAAKY WHGOOPMUPOBAHUS O IPEAOCTaBIECHUU
MYHULMOAIBHON yCIyIH.

1.3.1. Hudopmanms o Tmopsake W  YCIOBUAX HH(POPMHUpPOBaHUS
IIPeIOCTaBIeHUs] MyHUIIUIIAIBHON YCIYTU [IPEAO0CTaBIAETC:

CTICIIUATIICTOM ~ yYIIOJTHOMOYEHHOTO oOpraHa INpU  HENOCPEICTBEHHOM
oOpallleHUu 3asBUTENSI WU €ro NpeAcTaBUTENS B YIMOJIHOMOYEHHBIA OpraH Wi
IIOCPEACTBOM TeNe(OHHOW CBS3M, B TOM YHCIE IIyTeM pa3MelleHHs Ha



opuManEHOM  caliTe  YIOJTHOMOYEHHOr0 oOpraHa B HH(MOPMAIMOHHO-
TEIICKOMMYHUKAIHOHHOK ceTH «VMHTepHeT» (manee - oOQHIMANBHBIN CcaiT
YIOJIHOMOYEHHOTO OpraHa);

IIyTeM pa3MellleHust B (efepalbHON TocyqapCTBEHHOW HH(OPMALHOHHOM
cucteMe «EnuMHpIi TOpTall rOCYJApCTBEHHBIX W MYHHUIHMIAIBHBIX  YCIYT
(pynkuuii)» (nanee - EINTY);

OyTeM pasMeLeHUs] Ha PErHOHAIIbHOM TMOpTalle TOCYOapCTBEHHBIX U
MyHHIUIOANLHBIX yeuIyr (manee - PIIIY), B cinydae eciam Takoi mopran cosmaH
HCIOJIHUTEIBHBIM OPraHOM TIOCYJAapCTBEHHOM BIacTH CyOBeKTOB Poccuiickoi
Oenepanmu;

nyTeM pasMeleHdss Ha WHGOPMALMOHHOM CTEHAE B IIOMEIIECHUHU
YIIOJIHOMOYEHHOTO OpraHa, B HH(OPMAalMOHHBIX Marepuanax (OpOIIIOpEI,
OyKJIeTBl, IUCTOBKH, ITAMSITKH );

nyTeM IyOIuKaluu UHGOPMALMOHHBIX MaT€pPHAaloB B CPEACTBAX MacCOBOM
“HpopMalnuy;

IIOCPECTBOM OTBETOB Ha NMMUCbMEHHbIE OOpaIIeHHUS,

coTpyaHUKoM oTaena M®PIL[ B cooTBETCTBUM C MyHKTOM 6.3 HACTOSIIETO
aJMUHHUCTPATUBHOTO perjiaMeHTa.

OtBer Ha TeneOHHBIH 3BOHOK MJOJDKEH COJIEPXKaTh HHOOPMALMIO O
HAaVMEHOBAaHWU OpraHa, B KOTOpBIA OOpaTuics 3asBUTENb, (AMWIHIO, HMS,
OTYECTBO (MOceAHee - NPU HAJWYUM) U JODKHOCTH CHELUANINCTa, MPHHSIBIIEIO
TenedOHHbIA 3BOHOK. [IpM HEBO3MOMXHOCTH MPHUHSBIIETO 3BOHOK CIICIIAAIHACTA
CaMOCTOSITEJIbHO OTBETUTh Ha I[IOCTaBIIEHHBIE BOMNPOCH TenedOHHBIH 3BOHOK
nepeajpecoBbiBaeTCs (MEPEBOAUTCS) HA JpYyroe [OJDKHOCTHOE JIUI0 WU
oOpaTHBIIEMYyCSl TPaXJaHUHY coOOlaeTcss HOMep TeledoHa, MO0 KOTOPOMY OH
MOJXKET MOJTYYUTh HE0OXOIUMYIO UH(POPMAIHIO.

B ciayuae mocTymneHuss OT 3asBUTENs OOpallleHus B NHCbMEHHOMH
(anexTpoHHOM) hopMe OTBET Ha oOpallleHHe HAIIPABIAETCSA TaKXKe B IMCHbMEHHOMN
(amexTpoHHOM) popme He nosanee 30 KaleHAAPHBIX AHEH CO JHS PErHCTPaLUu
obpamienus. [lpu HampaBieHMM OTBE€TAa YKa3bIBA€TCA JOJDKHOCTH JIMIIA,
DOIUCABIIEr0 OTBET, a Takxke (aMuius, UMs, OT4ecTBO (HocienHee - TpH
HAJIMYHK) 1 HOMep TeledOoHa UCTIONHUTEIIS.

1.3.2. CnpaBounas uHGMDOpPMAIMsS O MECTOHaXOXICHUM, rpaduke paboOThI,
KOHTAKTHBIX Tele(OoHaxX YIMOJIHOMOYEHHOTO OpraHa, aIpece 3JIEKTPOHHOW IMOYTHI
yIIOJHOMOYEHHOTO OpraHa pasMelleHa Ha OQHUIHUANEHOM CaiTe YIIOJIHOMOYEHHOTO
oprana, EII'Y, PIII'Y.

CrpaBouHass wMH(OpPMands O MECTOHAXOXIEHHH, Trpaduke paboTsl,
KOHTAakKTHBHIX Tenedonax M®I, anpece snexrpoHHol moutel M®L] pasmeriieHa Ha
oduimanbaoM caite MOLI



2. Cranaapr npeaocTaBjeHHs] MyHHUHUIIAIBLHOMN YCJIYTH

2.1. HaumeHoBaHME MyHULIMITATTEHOHN YCIYTH.

HanMeHOBaHMe MyHMIMIQIBHON YCIYTH - MEPEBOJ] XXUJIOTO MTOMEIIEHHS B
HEXKWIOE MIOMEIIEHNE U HEXUIIOTO MOMELIEHHS B XKUJIOE ITIOMEIICHHE.

2.2. HanmeHoBaHMe oprana, MpeI0CTaBIISIONIEr0 MYHHIIUIIAIBHYIO YCIYTY.

OpraH MeCTHOTO caMOYyITpaBJIeHHUS.

MOIL] yyacTByeT B IpeOCTaBICHUHA MyHUIIMITAILHON YCIYTH B YaCTH:

- HHQOPMUPOBaHHS TIO0 BONPOCAM MPEAOCTABIECHHS MYHHUIMIIAIBHOM
YCILYTH;

- IpHeMa 3asBJICHWI U JOKYMEHTOB, HEOOXOJIWMBIX ISl MPEAOCTaBICHUS
MYHULIMITAJIBHON YCIIYTH;

- BBIJIa4YH pe3ysIbTaTa NPeJOCTABICHHAS] MyHULIUNIATBHOU YCITyTH.

B npenocraBneHnn MyHUIIMNIAIBHOR YCIIYTH B paMKaxX MEXBEIOMCTBEHHOTO
MHQOPMAIlMOHHOTO  B3aMMOJEHCTBUS  ydacTByeT DefepanbHas  ciryx0a
rOCyJapCTBEHHOM perucTpaluy, Kazactpa M Kaprorpadhum, DenepaibHas
HaJorosasi ciyx0a, crenuaaTn3upOBaHHbIe TOCYIapCTBEHHBIE U MYHHIIMIIAIEHEBIE
OpraHM3ali{ TEXHUYECKOW NHBEHTapU3alliy.

3asgBUTENb BIPaBe M0/1aTh 3asBJIE€HHE O TIepeBojie moMenieHns yepe3 MOL] B
COOTBETCTBMUM C  COIJIAIIEHUEM O B3aUMOACHUCTBHM Mexay MOI[ u
YIIOJTHOMOYEHHBIM OpPraHOM, [MOYTOBBIM OTIpaBieHWeM WIH ¢ nomoinbio EINTY,
PII'Y mo d¢opme B coorBerctBUM c [lpunoxenwem Ne 2 k HacTosIeMy
aIMUAHHUCTPATUBHOMY PErJaMeHTy.

3anperaeTcss TpeOOBaTh OT 3asBHUTENs OCYIIECTBICHHUS NEHCTBUN, B TOM
YHCJIe COTJIACOBAHUM, HEOOXOIUMBIX IS MONY4YeHUS MYHHUIMIIAIBHON YCIYyTH U
CBSI3aHHBIX C OOpallleHWEM B MHBbIE I'OCYJIapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
caMOyNpaBJ€HUs, OpraHuW3aluy, 3a HCKIIOYEHHEM  IMOJIy4YCHUS  YCIYT,
BKIIIOYEHHBIX B IIEPEYEHb YCIyr, KOTOpBIE SBISIOTCS HEOOXOIAUMBIMH H
00s13aTeIbHBIMM )11 IPEAOCTABICHUS MYHUUITAIbHOMN YCIIYTH.

2.3. OnucaHue pe3yJbTaTa NpeJOCTaBIeHUs MyHULIUIAILHON YCIIyTH.

Pe3ynbTaToM NpenocTaBieHrs MyHHUIUIATBHON yCIIyTH SBIISETCS IPHHATOE
YIIOJIHOMOYEHHBIM OpPraHOM peIleHHe O IepeBoje HIU 00 OTKase B IEPeBOe
JKHJIOTO TIOMEIIEHHUS B HEXXHJIO€ MOMEILIEHUE M HEXUIIOrO IIOMEUIEHHS B JKHIIOE
MOMEILICHHE.

dopma yBeIOMIIEHHS O TiepeBoie (0TKa3e B IepeBOjie) KHIIOro (HEKHUIIOro)
[IOMELIEHUS B HEXMWIOe (KWIIOe) IOMEIIEHHWE YTBEpPXKIEHa I10CTaHOBJICHHEM
IpaBuTenscrBa Poccuiickoit ®epepamyn ot 10 aBrycra 2005 Ne 502 «O6
yTBEPXKAEHNH (OPMBI YBEIOMIIEHHS O IepeBofe (OTKase B IEPEBOJE) XKMJIOIO
(HeXWUIIoro) NoMelreHus B Hexwunoe (kunoe) nomelenne» (IIpunoxenue Ne 3 x
HACTOSAILIEMY aIMHHUCTPATHBHOMY pErJIaMEeHTY ).

PesynbraT peocTaBiIeHNus MyHUIMITATBHOR YCITyTH MOXET OBITh IOJIy4eH:

- B YIOJHOMOYEHHOM OpraHe MEeCTHOTO CaMOYIpaBJeHUS Ha OyMakHOM
HOCHTEIIe IIPH JTUIHOM 00palleHuy;

- B M@ Ha 6yMa)XxHOM HOCHTele IpH JIMIHOM 00pallleHuy;



- [IOYTOBEIM OTIPaBJICHHEM;

- Ha EIII'Y, PII'Y, B ToM uHcne B (OpMe BIEKTPOHHOTO AOKYMEHTA,
[IOAIIMCAHHOIO 3JIEKTPOHHOH IMOJIITUCHIO.

2.4. Cpok npefocTaBleH:s MyHUIUTIATIBHON YCIIyTH, B TOM YUCIIE C yUYETOM
HEOOXOAMMOCTH OOpallieHUss B OpraHM3alldH, YYacTBYIOIIHE B IPEIOCTABICHHH
MYHULUINIAJIIbHON YCIYTH.

YI10JIHOMOYEHHBI! OpraH IPUHUMAET pellieHre O TiepeBoie Win o6 0TKasze B
NepeBoOe KUIOT0 MOMELICHUS B HEXKHUIIOE MMOMEIIICHHE W HEXHIIOrO IOMEIIEHUS B
XKUJI0€ TMOMEIIEHHEe He Io3aHee 4eM uepe3 45 NMHeH co AHS NpeNCcTaBICHHS B
yKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTh 10 MPEACTABICHHIO KOTOPBIX
BO3JIO’KE€HA Ha 3asiBUTEJIA.

B cnydae mnomaum goxkymeHToB B MODI] cpox mnpegocraBieHHs
MYHHUIMIIATIBHOW YCIyTM UCUMCISAETCA CO JHS MOCTYIJIEHUS B YIOJHOMOYEHHEIH
opras A0KyMeHTOB u3 MOII,

B ciyuae nonaun noxymentos uepe3 EINIY, PIII'Y cpok mpenocraBnenus
HCYHUCIAETCs CO OHA IIOCTYIUIEHMS B YTOJIHOMOYEHHBIM OpraH IOKYMEHTOB.
Hampasnenne npumarsix Ha EITY, PITY 3asBneHuit u JTOKYMEHTOB
OCYILECTBIISIETCS. C MCIONb30BaHUEM €JJUHONH CHUCTEMBbI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aWMOJEHUCTBUS M MOJKIIOYEHHON K Hell pernoHajbHON CHCTEMBI
MEXBEJOMCTBEHHOI'O YJIEKTPOHHOTO B3aUMOICHCTBUSI.

IIpuocraHoBieHME npeAoCTaBIeHUS MYHULKAIbHOU yCIyTH
3akoHoarenscTBOM Poccutickor Meaepauunu He MpeyCMOTPEHO.

Cpok BbIJaud OOKYMEHTOB, SBISIOIIAXCS Pe3ylbTaTOM MPeAOCTaBICHUS
MYHUITUIIATBHOM YCIIyTH, - HE MO3/1Hee YyeM depe3 3 pabouMx AHs CO JHS NPHHITUS
pelieHuss B COOTBETCTBHM C MyHKTOM 3.1.3 HacTosimero aiMHHHUCTPAaTHBHOIO
perjiameHTa.

2.5. HopMaTuBHBIE NpPaBOBBIE aKThbl, PErYJHUPYIOIHE MPeNOCTaBIEHHE
MYHULUITAJIEHOMN YCIIyTH.

Ilepeuens HOPMAaTHBHBIX IPaBOBBIX aKTOB, PEryIUupYIOIX
npefocTaBlieHHe MYHUIMNAIbHON YyCIYyrd (C yKa3aHHWEM HX PEKBH3WTOB H
HCTOYHUKOB O(QHUIMATBHOTO OMyOIMKOBaHUS), pa3MellaeTcd Ha OQHLIUATLHOM
caifre ynojHOMO4eHHOT0 opraHa, Ha EIII'Y, PIII'Y.

VII0IHOMOYEHHBIH oprad ofecnednBaeT pa3MELICHHE H aKTyaJIHu3aluio
nepeuyHssT HOPMATHUBHBIX I[IPABOBBIX 4aKTOB, DETYIHMPYIOUIMX MPEAOCTABICHHE
MYHHIUTATEHON YCIyTH, Ha CBOEM O(DUIMAILHOM CalTe.

2.6. VicyepripiBalomuii repe4eHb TOKyMEHTOB, KOTOPBIC 3asiBUTENb TOIKEH
MPEJCTABUTh CAMOCTOSITENBHO, M JOKyMEHTBI, KOTOpbIE 3asBUTENb BIIPABE
NpEeNCTaBUTh 1O COOCTBEHHOM MHHMLMATMBE, Tak Kak OHH MOAJeXar
NpeJCTABIEHMI0O B  paMKax  MEXBEJIOMCTBEHHOTO  HH(OPMAIMOHHOTO
B3aUMOJEeHCTBHA.

2.6.1. UVcuepnbiBaroliuii TiepedeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS
peoCTaBIeHUs MyHALMIIATbHON YCIYTH.

HcuepnbiBaronmii nepevyeHb NOKYMEHTOB, HEOOXOUMBIX IS
IPEeJOCTAaBICHNS] MYHULMIAIBHOM YCIYyTd, KOTOPHIE 3asBUTENb IPENCTaBIIsET



CaMOCTOSATEIBHO B YIIOJHOMOYEHHBIH OpraH:

1) 3asBNeHrE O IepeBO/ie MOMEIEHHMS;

2) mnpaBOyCTaHAaBIHMBAIOLIWE [OKyMEHThI Ha IIEPEBOJMMOE IOMELIEHHE
(MOTMHHUKY WK 3aCBU/IETENILCTBOBAHHbIE B HOTAPHAIBHOM TOPSKE KOIINH );

3) mnaH NepeBOAMMOrO IMOMEIIEHUS C €ro TeXHHMYECKHM ONHCaHHeM (B
clIy4ae, €CId IEPEBOAUMOE NIOMELIEHUE SBISETCS XKWIBIM, TEXHUISCKHM MacopT
TaKoro MOMENIEHH );

4) nodTaxHBIM IUTaH J0OMa, B KOTOPOM HAXOAUTCS IE€PEBOIMMOE
[IOMELLEHHE;

5) moAroToBneHHBI U OGOPMIEHHBIN B YCTAHOBIEHHOM MOPSAKE MPOEKT
IiepeyCcTpoiicTBa U (WIIK) NEpeIIaHUPOBKY NIEpEeBOUMOro MoMeleHus (B ciay4ae,
€CJIM IIEpeyCTPONMCTBO M (WJIM) MeperutaHUpOBKa TPeOYIOTCS s obecredyeHus
UCIIOJIb30BaHUS TaKOrO I[IOMELIEHHUS B KadecTBe JKUJIOTO HIH HEXHUJIOTO
OMELIEHUS );

6) 1mporokon obmero cobpaHus COOCTBEHHMKOB IIOMEIIEHHNA B
MHOTOKBAapTUPHOM [IOME, COAEPIKAIlMK pelieHue 00 MX COrJlaCuu Ha MepeBO/I
YKUJIOrO TIOMEIIEHHSI B HEXXMUII0€ TOMEIIEHHUE;

7) cornacue KaxJoro coOCTBEHHMKa BCEX IOMEIIeHHM, MPUMBIKAIOIIHX K
[IEPEBOJIMMOMY TIOMEIIEHUIO, Ha I[I€PEBOJ JKUIIOIO IIOMEILIEHHsS B HEXWIOe
MTOMEIIICHUE.

2.6.1.1 B cnyuyae HanpaBneHus 3asBieHus mnocpencrsom EINNY, PIITY,
CBEJICHUS U3 JIOKYMEHTa, YIOCTOBEPSIOIIEro IMYHOCTD 3asiBUTENS, MPEICTaBUTENS
dbopMUpPYIOTCS TIpH TNOATBEPKJICHUHM Y4YETHOM 3anuch B EaWHOM cucreme
UAeHTHGUKAIIMM U ayTeHTU(UKALMK K3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX
yKa3aHHOW YYETHOH 3alMch W MOTYT OBITh MpPOBEpPEHBI IyTEM HalpaBlIeHUs
3ampoca € HCHONB30BAHMEM CHCTEMBl MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O
B3aMMOJIEUCTBHUSL.

B cayuae, ecnu 3asBieHHe MMOAAETCS dYepe3 IPENCTABUTENS 3asiBUTEIS,
TaK)Ke TMpeACTaBisieTcss JOKYMEHT, [OATBEPXKIAIOIIMKA  IIOJHOMOYHS  Ha
OCYIIIECTBIEHWE [JeHCTBUA OT WMEHHM 3asBUTeNsd. B KadyecTBe [TOKyMeEHTa,
HMOITBEPXKIAIONIET0 IOJHOMOYHKS Ha OCYLIECTBIEHHME JEWCTBHA OT HMEHHU
3aSBUTENS, IPEJICTABUTEND 3aiBUTENS BIIpaBe NPEACTABUTE:

- 0o(QOpMIIEHHYI0O B COOTBETCTBHH C 33KOHOJATENbCTBOM PoCCHHCKOM
Meepalyu TOBEPEHHOCTH (11 HDH3UIECKUX JIULL);

- 0o(OpMIIEHHYI0O B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuickoin
defepalliil JOBEPEHHOCTb, 3aBEPEHHYIO I1€YATHIO 3AABUTENII W MOANMUCAHHYIO
PYKOBOJIMTENIEM 3asBUTENS] WM YIOJIHOMOYEHHBIM 3THM PYKOBOJIUTENIECM JIUIIOM
(1S FOPUINIECKIX JINIL).

2.6.2. 3asBUTENb BIIpaBe HE NMPEACTABIATH JOKYMEHTEI, IIPEAYCMOTPEHHbBIE B
IOANMYHKTax 3, 4 nyHkTa 2.6.1, a TakKe B ciy4ae, €ClIH IIpaBO Ha MEepPeBOUMOe
[IOMEIIIEHHE  3aperucTpupoBaHo B  EQWHOM  rocyapCTBEHHOM — peecTpe
HEJBHXMMOCTH, JIOKYMEHTHI, TpeIyCMOTpeHHbIE TOAINYHKTOM 2 mnyHkTa 2.6.1
HACTOSIIEr0 a/IMMHUCTPATUBHOI'O pErIaMeHTa.

2.6.3. JloxymeHTHl (MX KOIHUM WJIHM CBEJCHHUS, coJepXaluecs B HHX),



yKazaHHbIe B NIOANYHKTax 2, 3, 4 myHkra 2.6.1 HacTosIIero agMUHHCTPATUBHOTO
pernaMenTa 3alpallidBarOTCs YIIOJHOMOYEHHBIM OpPraHOM B TOCYAapPCTBEHHBIX
opraHax, oOpraHax MeECTHOIO  CaMOYIpaBICHHS W  ITOABEJOMCTBEHHBIX
TOCYyTapCTBEHHBEIM  OpraHaM MJd  OpraHaM MeCTHOTO  CaMOYIIpaBJIEHHs
OpraHu3alysgx, B PacloOpsIKEHWH KOTOPBIX HAXOAATCS yKa3aHHBIC HOKYMEHTHI,
€CJIY 3asBUTEJIb HE NIPEACTaBUIM YKa3aHHbIC JIOKYMEHTEI CAMOCTOSTEILHO.

B coorBerctBuU ¢ nmyHkTOoM 3 ctathH 36 XunuiHoro kogekca Pocculickoit
Denepanuy yMeHbIIEHHE pa3Mepa 0OIIEero HMyIIeCTBA B MHOTOKBAPTHPHOM JIOME
BO3MOXHO TOJIBKO C COTJIacHs BCEX COOCTBEHHHMKOB NOMEIIEHHH B JaHHOM JOME
MyTEM €r0 PEKOHCTPYKIIHH.

B coorBercTBuM C nyHkToM 2 crathu 40 XKunuinnoro kogekca Poccuiickoit
Denepanny, ecid peKOHCTPYKLUSs, NEPEyCTPONCTBO W (WIHM) INeperuiaHupOBKa
IIOMELIEHHH HEBO3MOXHBI O€3 IPUCOEANHEHUS! K HUM YacTh OOIIero UMyIecTBa B
MHOTOKBapTHPHOM JIOM€, Ha TaKHUE€ PEKOHCTPYKLHIO, NEepeyCTPOMCTBO W (MJIK)
[NEPENIAHUPOBKY IIOMEHIEHUM JOJDKHO OBITh TIOJIYYEHO COIJIacHe  BCexX
COOCTBEHHHMKOB ITIOMEIICHUH B MHOTOKBAPTHPHOM JIOME.

YIOIIHOMOYEHHBIN OpraH, OCYIIECTBISIOIIUNA MepeBOj ITOMEINEHHH, He
BIIpaBe TpeOOBaThb OT 3asBUTENs MpPEACTABICHHE APYTHX IOKYMEHTOB KPOME
JIOKYMEHTOB, HCTpeOOBaHUE KOTOPHIX Y 3asIBUTEJIS IOMYyCKAETCA B COOTBETCTBHH C
MYHKTOM 2.6.1 HacTosero aiMUHUCTPATHBHOIO perlaMeHTa.

I'lo MexBeJOMCTBEHHBIM 3aIIpOocaM yIOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3alle TIEPBOM HACTOSIIIETO MYHKT4, JOKYMEHTHI (MX KOIMHM WIH CBEICHHS,
cColepiKallliecsi B HHUX) MPEAOCTABISNIOTCS TOCYIAapCTBEHHBIMH OpraHaMH,
OopraHaMH MECTHOT'O CaMOYIIPaBJIEHUS U MOJBEIOMCTBEHHBIMU rOCYAapCTBEHHBIM
opraHaM WM OpraHaM MeECTHOTO CaMOYIpaBlIeHHsI OpraHU3alMsIMH, B
pacCTIOpSDKEHUM  KOTOPBIX HAXOATCS yKa3aHHbIE JOKYMEHTBl, B CPOK He
MIPEBLINAOIIUNA NATh pabounx JHEW cO JHSA MOCTYIJIEHHS MEXBEIOMCTBEHHOIO
3afpoca B OpraH WIM OPraHU3alHIo, [PENOCTAaBISIOIIME JOKYMEHT H
nH(OpMalMIO, €CITU HWHBIE CPOKH IIOATOTOBKM M HANpAaBIEHUS OTBETa Ha
MEXBEJOMCTBEHHBI 3amMpoc He YCTaHOBIEHbI (¢eAepalbHbIMH  3aKOHAMHU,
npaBoBeiMH akTaMu [IpaButensctBa Poccuiickoit denepanyd ¥ IPHHATHIMH B
COOTBETCTBMM C (elepaibHbIMU 3aKOHAMHM HOPMATHUBHBIMU IIPABOBBIMHM aKTaMH
cyobekToB Poccuiickoi Penepauuu.

2.7. HcuepnbiBalolMii MepedyeHb OCHOBAHMM U1 OTKasa B IPHEME
JOKYMEHTOB, HEOOXOIUMBIX [IJIsl IPEAOCTaBICHHS MyHHLIMITATBHON YCITYTH.

Orka3 B IpueMe JOKYMEHTOB, HEOOXOOMMBIX JJsi IIPEeIOCTaBIIECHUS
MYHHITUIAIGHOU yCIYTH, 3aKoHoAarenbCcTBOM Poccuiickoi ®@enepanun He
MIpeyCMOTPEH.

2.8. HcueprpiBaoliuii MepedYeHb OCHOBAHUM I TPHOCTAHOBIICHHMS HIIH
0TKa3a B IIPeAOCTaBI€HUUA MyHULIUIIAIIBHON YCIYTH.

[TpuocranoBneHHe MpeI0CTaBJIEHHUS MYHULHNATBHON yCIyTru
3aKoHo/aTebcTBOM Poccuiickoit Denepanuu He IpeayCMOTPEHO.

OTkaz B mepeBOlE XKWIOIO IIOMEIICHHUS B HEXUIOE ITOMENIEHHE HIIH
HEXHJIOr0 IIOMEILIEHHS B XXHJIOE MOMEIIEHHUE JOMMYCKaeTCs B Cllydae, eClIu:
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1) sasBuTeneM He IpENCTaBIEHBI JOKYyMEHTbI, OMNpEMETeHHbIE TyHKTOM
2.6.1 Hacrosmero aJMHHUCTPATHBHOIO  pPErNiaMeHTa, OOS3aHHOCTH 10
OpEACTaBICHUIO  KOTOPBEIX €  y4yeToM  IIyHKTa  2.6.3 HACTOSIIIET0
aIMUHUCTPATUBHOTO PErjlaMeHTa BO3JI0)KeHa Ha 3asiBUTEJI;

2) nocTynieHHs B YNOJHOMOYEHHbIH OpraH OTBeTa  OpraHa
roCy/IJapCTBEHHOHM  BIacTH, OpraHa MECTHOTO  CcaMOyIpaBieHus  Jubo
NOJIBEIOMCTBEHHOM OpraHy TrOCyJapCTBEHHOHW BIAaCTH HWJIM OpraHy MeCTHOIO
camMoyIpaBJeHHUs OpraHu3aluu Ha ME¥XBEJOMCTBEHHBIN 3anpoc,
CBHUIETENBCTBYIOIIETO 00 OTCYTCTBUH JAOKyMeHTa u (WiM) HH(OpMaIuH,
HEOOXOIUMBIX JJIsl IepeBojia JXHUIOro IMOMEIIEHUS B HEXHIIOE IIOMEIIeHHe TN
HEXUJIOTO0 TOMELICHHs B XXHJIOE IIOMEIEHHE B COOTBETCTBHHU C IMYHKTOM 2.6.1
HaCTOSIIEr0 aIMUHHUCTPATHBHOI'O PErJIaMEHTa, €CIH COOTBETCTBYIOIINM JOKYMEHT
He ObUI MpejACTaBleH 3asBUTENEM [0 COOCTBEHHON wWHuIMartuBe. (OTKa3 B
[IEPEBO/JIE XKUJIOTO IIOMEIIEHNS B HEXKUIIOE TOMEIIEHHE HIH HEXXHIIOTO TIOMEICHUSA
B XKHIJIO€ IIOMEIIEHHME M0 YKa3aHHOMY OCHOBAHMIO OITyCKaeTCs B cliydae, €CIld
YIOJHOMOYEHHEI OpraH Tocie MOJy4YeHHs OTBeTa Ha MEXBEIOMCTBEHHBIN
3alpoC YBEJAOMMII 3asiBUTEIIS O MOJIYYEHUH TaKOTO OTBETA, MPEIIOKUI 3asiBUTENIIO
IPEACTaBUTh JOKYMEHT W (Wnu) MH(pOpManuio, HeoOXOoauMble IS IEepPeBOja
YKHUJIOTO IIOMEIICHUS B HEXXWIOE NIOMEIIEHUE WM HEKUIIOTO IOMEIIEHHS B JKHIIOE
NOMEIIIEHHE, IIPeIyCMOTPEHHBIE ITyHKTOM 2.6.]1 HacTOAIEero aqaMUHUCTPATHBHOTO
periamMeHTa, ¥ He NOJy4YWJI TaKhe AOKYMEHT U (i) WHOpMalluio B TEUEHHE
NSAITHAAIATH pabourx JHEU CO THS HANpaBJICHUS yBeIOMIICHHS;

3) npenicTaBieHUs TOKyMEHTOB, ONPeIeeHHBIX MyHKTOM 2.6.1 HacToAIero
aIMUHHACTPATUBHOTI'O perjiaMeHTa B HeHaJJIe)KallHi OpraH;

4) HecoOIONeHHE TPETyCMOTPEHHBIX cTaThed 22 JKumiMmHoro kojexca
yCIIOBHI NTepeBojia OMEILEHUS], @ UMEHHO:

a) eciM JOCTYl K II€peBOJAMMOMY TTOMEIICHUIO HEBO3MOXeH 0e3
HCITOIF30BaHUS TIOMEIIEeHUH, 00ECIIeYnBaIOIIUX JIOCTYM K KUJIBIM NOMEILEHUSM,
U OTCYTCTBYET TeXHHYecKass BO3MOXKHOCTH OOOpyqoBaTh TaKOM NOCTYN K
JaHHOMY TIOMEIleHHI0 (TIpU TMepeBojie JKUJIOro MOMEIIEHHS B HEXHUIOe
MIOMeIIeHHE);

0) eciy IEPEeBOMMOE MOMEIICHHUE SBISIETCS YacThIO JKUIOr0 IMOMELIEHUs
nubo  HCIONB3yeTcsl COOCTBEHHMKOM — JaHHOTO MOMEIIEHUs WM  HHBIM
TPaXJIaHHHOM B KadecTBE MecTa IOCTOSHHOTO MpOXKUBaHUs (IIpH NEPEBOIE
YHJIOTO TIOMEIIEHHS B HEXKUIIOE ITOMEILIEHHUE );

B) eciM IpaBO COOCTBEHHOCTH Ha IEPEBOAMMOE NOMEIIEHHE OOpeMEHEHO
IpaBaMH KaKuX-T100 JTHII;

I') €ClH IOCNe TepeBoJa W3 XKWIOrO MOMEIIEHHUs] B HEXHIIOE MOMEIIEHUE
UCKIIIOUYE€HAa  BO3MOXHOCTH  JIOCTYNTa C  HCIOJIb30BaHWEM  IOMELIEHUH,
00ecreunBalONINX JOCTYT K XKUJIbIM NOMELIEHUSIM;

1) €Cl¥ TIpH TiepeBojie KBapTUpPbl B MHOIOKBAPTHPHOM JOME B HEXHIIOE
MOMeIlleHHe He COOITI0/IEHE! clieAylomue TpeOoBaHuS:

- KBapTUpa PACIOI0KEeHA Ha [IEPBOM 3TAXKE YKA3aHHOIO IOMa;

- KBapTHpa paclojioKeHa BBINIE MEPBOTO 3Ta)Xa yKa3aHHOIO [I0Ma, HO



IIOMEIIEHHUS, PACIIOIOKEHHBIE HETIOCPEACTBEHHO IO/ KBAPTHPOH, IIEPEBOIUMOH B
HEXHUJI0€ TIOMELIEHUE, He SIBIISIFOTCS KHAJIBIMU;

€) TaK)Ke He OIyCKaeTCs:

- IEepeBOJ JKUIOIO T[OMEUIEHHS B HAeMHOM JIOME€ COI[HAILHOIO
WCIIOJIB30BAHUS B HEXKHIIOE TTIOMEIIICHHUE;

- IEepeBON JKHIOrO IIOMEUICHHS B HEXWUIOe IIOMElIeHHe B IEeNsIX
OCYILIECTBICHUS PEJIUTHO3HON J1eSITEIbHOCTH;

- IIepeBOJl HEXWJIOr0 TIIOMEINECHHS B JKHJIOE IIOMEIIeHHE €eCIH TaKoe
MOMEIIeHHe He OTBe4YaeT TpeOOBaHUSM, YCTAHOBJIICHHBIM [locTaHOBIECHUEM
IIpaBurensctBa PO ot 28 sHBaps 2006 r. Ne 47 «O6 yrBepxnenuu [lonoxenus o
NpU3HAHUKA  TIOMEIIEHUS  JKUIBIM  [TOMEIIeHWeM, JKWIOTO  IOMEINCHHUS
HEMPUTOAHBIM JUISI MPOXXUBAaHUS, MHOTOKBApPTUPHOTO JIOMa aBapUiHBIM U
NOAJIeXXAIIUM CHOCY WM PEKOHCTPYKLMH, CaJ0BOIO JIOMa J>XUIBIM JOMOM H
KUJIOr0 AOMa CaJOBBIM JOMOM» HIM OTCYTCTBYET BO3MOXHOCTb OOECICUHTH
COOTBETCTBHE TAKOT'O MIOMEILIEHUS YCTAHOBIEHHBIM TPeOOBaHUSIM.

5) HEecOOTBETCTBUSl IIPOEKTa NEpeyCTPOMCTBAa M (MIM) TeEperIaHuPOBKU
MIOMEIIEHUS] B MHOTOKBApPTUPHOM JOMe TpeOOBaHUIM 3aKOHO/IaTeNIbCTBA.

Hermomny4yenue mi HECBOEBPEMEHHOE TTONyYeHUe TOKyMEHTOB, YKa3aHHBIX B
nyHkte 2.6.1  agMUHUCTPaTHUBHOIO  perlaMeHTa H©  3aflpolleHHBIX B
rOCYJapCTBCHHBIX  OpraHax, OpraHax MecTHOTO  CaMOYNpaBJIEHUS U
[IOABEJIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIpaBJICHUS  OpPraHU3alUsAX, B PpaCHOPSDKEHHM KOTOpPBIX  HAaXOH;STCs
yKa3aHHbIE TOKYMEHTbI, HE MOXET SIBIATbCS OCHOBAHMEM JUIA OTKasa B IIEPEBOJE
YKHJIOTO TIOMEIIEHHUS B HEXXUJIOe NIOMEIIEHUE WIIM HEXUIIOTO IIOMEIEHHUS B JKHUII0E
MOMeLIEHHE.

2.9. TIlepeueHp yCIOyr, KOTOpbIe SBISIOTCS  HEOOXOOUMBIMH H
00s3aTeNbHBIMHA TSI TIPEJIOCTABJIEHUSI MYHHULMIIAJIBHON YCIYyTH, B TOM YHCJIE
CBEJleHHssT O  JIOKyMeHTe  (JIOKyMeHTax), BBbIAaBaeMOM  (BBIIABAaEMBIX)
OpTaHM3alHsIMHU, YYaCTBYIOIIUMH B IPEAOCTABICHAY MYHHUIIMIIAILHOA YCIYTH.

Veayra, KOTOphIE SIBISIFOTCS HEOOXOAUMBIMHM M OOS3aTENbHBIMH  JUIS
IIPeIOCTaBIEHUS] MyHULIUNIAIBHOHN YCILYTH:

1) yciayra 1o TOArOTOBKE IMpPOEKTa MepeycTpoHcTBa M (WiIH)
NepeIIaHUPOBKY [IEPEBOAUMOrO MOMEILEHHS (B Cllydyae, CM 1epeyCTPOHCTBO U
(Mnu) MeperUiaHupoBKa TpeOyroTCs 1yist OOeCreyeHus HCIOIb30BaHUSA TaKOTo
TIOMEIICHHS B KA4eCTBE XKHJIOTO HITH HEXKHIIOTO IOMEIECHHS ),

2) odopMieHHE MOKYMEHTa, YJOCTOBEPSIOLIEro INpaBa (MOJHOMOYHS)
IpefCTaBUTENs, B Clydyae, €CIH 3a IIPeJOCTaBIEHHEM YCIyrd obpamaercs
IPeICTABUTEIb 3asiBUTENIS.

2.10. Iopsaaok, pasMep H OCHOBaHHUS B3UMaHMs FOCYAapCTBEHHOM MOIITHHbI
WM WHOM TUIaThl, B3UMAEMOM 32 IPeJ0CTaBIeHNEe MyHULIUIIAbHOM YCIIYTH.

[TpeocTaBleHne MYHHLHIANLHOM YCIyTH OCYIIECTBJISETCS OeCIUIaTHO,
rocyJapCTBeHHAs MOIIJIMHA HE YIIJIa4HBaeTCs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3MMAaHUs IUIATHI 32 MPEJOCTaBIECHUE
yCIyr, KOTOpBlE SBJISIOTCS ~ HEOOXONMMBIMH M OOS3aTENbHBIMH Ul



NPEOCTaBIIEHUs] MYHUIIMNIAIBHON YCIIyTH, BKIOYas HHGOPMALMIO O METOIUKE
pacyera pa3Mepa Takoi IIaThL.

Iopsimok, pasMep ¥ OCHOBaHHS B3UMaHHUS ILTATHI 32 PEAOCTABIEHHE YCIIYT,
YKa3aHHBIX B IIyHKTe 2.9 HACTOSILETO aJMUHHUCTPATHBHOTO perjIaMeHTa,
OMIPEJEIAETCS OPraHU3allusIMH, [IPEAOCTABISAIOIIMMHA JaHHBIE YCITYTH.

2.12. MakcuManbHBI CPOK OXHIAHMS B OYepend MMPH IOJadye 3ampoca o
NPEIOCTABIEHUH TOCYyIapCTBEHHOM WM MYHHIUNAIBHOM YCIYTH W [pH
NOJTy4eHHH PE3YJIbTAaTa IPEJOCTABICHUS TOCYIapCTBEHHON WA MYHHIUIAILHOM
YCIIYTH.

MaxkcuManpHbI CPOK OXHJaHMS B OuYepelu NpH [OJaue 3asBIEHHS O
NPETOCTaBACHUN MYHHUIMNIAIBHON YCIYTd U NPU NONXYYEeHUU Pe3yNIbTaTra JaHHOM
MYHHLUIAIBHON YCIIyTH HE JOJDKEH IPEeBBIIATh 15 MHUHYT.

2.13. Cpok ¥ NOpSAOK PEerucTpaliy 3arnpoca 3asBUTENS O MPEJOCTABICHUAH
rOCYyAapCTBEHHOH UM MyHULIMITAIBHOM YCIIYTH.

3asBlIeHME O IPEAOCTaBIECHUH MYHUUMITAIBHON YCIYTH, IPEICTAaBIEHHOE
3asBUTEIIEM JIMYHO JIMOO0 €ro npeacTaBUTENIeM, PETUCTPUPYETCS YITOJIHOMOYEHHBIM
OpraHoM B TedeHue | paGouero qHs C AaTHI OCTYIUIEHHUS TAKOI'O 3asBJIEHH.

3asBlIeHHE O MPEJOCTAaBICHHUH MYHHUILMIMAIBHON YCIYTH, TpPEICTaBICHHOE
3agBUTEeNIeM JMOO ero 1npeactaBuTeneM depe3 MODLI, perucrpupyercs
YIIOJIJHOMOYEHHBIM OPraHOM B JIeHb MOCTyIJIeHuss oT M®ILI,

3asBIeHHWE, MNOCTYIMBIIEE B J3JIeKTpoHHOW dopme Ha EINY, PIITY
PErUCTPUPYETCS YIIOITHOMOUYEHHBIM OPraHOM B JI€Hb €ro INOCTYIUIEHHS B Cilydae
OTCYTCTBHsI aBTOMAaTHYECKOU peructpauuu 3amnpocoB Ha EIINY, PIITY.

3asiBlieHHe, TIOCTyNHBIIee B Hepabouee BpeMs, pErHCTPUPYETCA
YIOJHOMOYEHHBIM OpPraHOM B NeEpBBIA pabouuii JeHb, cleayloluid 3a JHEM €ro
MOJLYYEHHUS.

2.14. TpebGoBanusi K TMOMEIIEHHSM, B KOTOPBIX IMPENOCTABIAIOTCS
TOCYJapCTBEHHbIE M MYHHUILIMNAIBHBIE YCIYyTH, K 3ally OXWAaHUs, MecTaMm [Jis
3aMoOJIHEHUSI 3aIIPOCOB O MPEJOCTaBICHUH FOCYJapCTBEHHON WX MYHHIMIIAIBHON
yCIyTH, WHGQOPMALMOHHBIM CTeHJaM ¢ 00pa3laMU UX 3al0JHEHMs M IEepedYHEM
JOKYMEHTOB, HEOOXOAMUMBIX ISl IPEJOCTABICHUS KaXIAOW rocyAapCTBEHHOW WIIU
MYHHIIMITAJHHOW YCIYTM, B TOM 4HCIe K OOECHEeYeHUIO MIOCTYMHOCTH s
HHBAJTUIOB YKa3aHHbIX OOBEKTOB B COOTBEICTBHMM C 3aKOHOJATEIBCTBOM
Poccutickoit @enepauny 0 CONMAIBLHON 3alUTE HHBAIUIOB.

2.14.1. Tlomemmenus yIOJHOMOYEHHOrO oOpraHa Ui IpeJoCTaBIEHHs
MYHHUUIAIGHOW  yCOYTH  pa3sMELIaloTCs  Ha  [I€PBOM  JdTaXe  3JIaHMs,
000pYIOBaHHOTO OTAETbHBIM BXOJOM, JHOO B OTHENBHO CTOAIIEM 3MaHHH IS
cBOOOMHOro  jgocryra  3asBuTene. llepeaBukxenue 1O MOMEIIEHHSIM
YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX IIPOBOJUTCH IIPHEM 3asBIICHHS U
JOKYMEHTOB, HE JOJDKHO CO3[aBaTh 3aTPyAHEHHW I JIMII C OrpaHWYEHHBIMHU
BO3MOXHOCTSIMU 3/10POBbSI.

[Ipyu pacmonoXeHWr MOMEIIEHHs YIOIHOMOYEHHOIO OpraHa Ha BepXHEM
STAXKE CIIEMUATUCTHl YITOJTHOMOYEHHOIrO OpraHa 00s3aHbl OCYLIECTBIATh IIPUEM
3asgBUTEJICH Ha MEPBOM 3TaXe, €CIIU [0 COCTOSHUIO 30POBbs 3agBUTENIb HE MOXKET
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IHOAHSATHCA IO JICCTHHUIIE.

Ha Teppuropuu, npuieraromeil K 31aHHIO YNOJHOMOYEHHOrO OpraHa,
OpPraHM3YIOTCS MecTa ISl IapKOBKM aBTOTPAHCIOPTHBIX CPEICTB, B TOM HHCIE
MecTa IJii HapKOBKH aBTOTPAHCIOPTHBIX CPEINCTB HHBaIWAOB (He MeHee 10
IPOICHTOB MECT, HO HE MEHee OJHOI0 MecTa), JOCTYN 3asBHUTENEeH K
[1aPKOBOYHBIM MECTaM SIBIsIeTCS] OeCIUIaTHBIM.

[loMeleHne  yNOJIHOMOYEHHOTO OpraHa JJis IpdHeMa  3asBUTeNel
obopyayercss HHGOPMALIMOHHBIME CTEHIAaMH, Ha KOTOPHIX pasMmelnaercs (opma
3asBJIEHUs ¢ 00pasloM ee 3allOJIHeHHS W IepedYeHb JOKYMEHTOB, HEOOXOIMMBIX
JUIst [IPEIOCTABIIEHUS! MyHULUIIANBHOHN YCITyTH.

IloMelleHys, B KOTOPBIX OCYILECTBISIFOTCS JEHCTBHUS IO MPEIOCTaBIECHHIO
MYHHUIIMTIAIBHON YCIyIH, 0OECNeYMBAIOTCS KOMIIBIOTEPAMH, CPEACTBAMH CBS3H,
BKJIIOYas JOCTYNn K HUHQOPMAllMOHHO - TEJEKOMMYHHMKALMOHHON CEeTH
«HTEpHETY, OPITEXHHUKOM, KaHIIENAPCKAMH IIPUHA/IEKHOCTSIMH,
MH(QOPMALIMOHHBIMH M CIIPABOYHBIMH MaTepHalaMH, HATSJHONM HHpOpMaluei,
CTYJAbSMM M CTOJAMH, CpPEICTBAMH TIOKAPOTYIIEHHS M OIOBEILECHUS O
BO3HHKHOBEHHUHU YPE3BBIYAMHOM CUTYalHH, JOCTYIIOM K PErHOHAJIBHOM cucTeME
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJACHCTBHS, a TakXke 00ecledyrnBacTCs
JOCTYIIHOCTh [JIs MHBAJIMJIOB K YKa3aHHBIM TIOMEIICHHUSM B COOTBETCTBHH C
3aKoHOaTenbCTBOM Poccniickoil Menepaliviv 0 COMANIbLHOM 3allHTe HHBAJIHIOB.

3an OXHUAAHUSA, MeCTa Ui 3alOJHEHHS 3allpoCOB M TNpHEMa 3asBUTENEH
000pyIyIOTCS CTYNbSIMH, U (UJIN) KPECETHHBIMHU CEKITUAMH, U (M) CKAMBSAMH.

HNudopmaniioHHble MaTepHalibl, NpelHa3HauYeHHbIE i HH()OPMHUPOBaHHA
3asBUTEJIEH O MOpSAJKE NPEIOCTaBICHUS] MyHULIMNAIBLHON YCIyrd, pa3sMelarTcs
Ha HHGOPMALMOHHBIX CTEHJIaX, PAclOJIOKEHHBIX B MeCTax, 00eCleYMBarOIINX
JOCTYII K HUM 3asiIBUTEIICH.

UndopmaimonHsie MaTepHualibl, NpeAHa3HaueHHbIe IS HHOOPMHUPOBaHHMS
3asABUTENIC O MOPSAKE MPEJOCTABICHUS MyHUIUIANBHOW YCIYTH, pa3MemaroTcs
Ha WHQOPMAIIMOHHBIX CTEHJaX, PaclOJIOXKEHHBIX B MecTaX, o0eclneuyHnBaroOlInX
JOCTYNl K HHAM 3asiBUTENei, U OOHOBISAIOTCS TPHU W3MEHEHHHM 3aKOHO/ATEIbCTBA,
peryIupyIOLIero NpeAoCTaBlIeHHe MYHHULIMNANBHON YCIYTH, H CIPaBOYHBIX
CBEIEeHUH.

NudopmanroHHble CTEHIbl AOJDKHBI PacHojlararbcs B MECTE, NOCTYITHOM
JUIS IPOCMOTPA (B TOM YKCIe pU GOIBIIOM KOJHYECTBE [TOCETHTENEH ).

2.14.2. Jlnsa obecrnieueHust JOCTYITHOCTH MOJIYYEHUs] MyHULUIIATBHON yCIIyrd
MaJOMOOHIBHBIMA TPYNIIaMU HaceleHUs 34aHHus U COOpPYXEHHH, B KOTOPBIX
OKa3bIBaeTcs yciayra, 060pyaylOTcsi COTNIaCHO HOpMAaTHUBHBIM TpeboBaHusaM «CII
59.13330.2016. Csox mnpaBun. JOCTYMHOCTh 3JaHUH U COOPYXXEHHH JUIs
MaJIOMOOMILHBIX TPYIN HacejaeHHus. AkryanusupoBaHHas penakuus CHull 35-01-
2001».

B kabubere mo mnpueMy MalOMOOMIIBHBIX TIPYII HACENEHUS HMeeTCs
MEIUIMHCKAs aInTeyka, nuTheBas Boxa. [Ipu HeoOXOOUMOCTH COTPYAHHK
YIIOJIHOMOYEHHOI0 OpraHa, OCYIIECTBISIOIMI NpUEM, MOXXET BbI3BaTh KapeTy
HEOTJIOKHOU CKOPOU MTOMOILIH.
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Ilpy oOpamenun rpaknaHHMHa C HapylmieHHsMH QYHKOHH —OIOPHO-
JBUTaTeJIbHOTO anfapara pabOTHUKH yIOJHOMOYEHHOIO OpraHa NpealpHHEMAIOT
clelyroue 1efCcTBUS:

- OTKpPBIBAIOT BXOJHYIO JABEPh U NOMOIal0T rpaXKJIaHuHy GeCrpensTCTBEHHO
TIOCETHUTH 37aHHE YIIOJHOMOYEHHOIO OpraHa, a TaKkKe 3apaHee NMpedynpexaalT O
CYLIECTBYIOIIUX Oaphepax B 3/aHHH,

- BBIACHAIOT LEJIb BU3HUTA IPaXJaHWHA U COMPOBOXKIAIOT €r0 B KaOMHET I10
IIpUeMY 3asiBJICHUS,

- IOMOTafOT IPaXKIaHUHY CECTh Ha CTYJ WIH PACHONaraloT Kpeciio-KOJIsACKY
y CTOJ1a HAaIIPOTHB CIIEI[UAIUCTA, OCYIIECTBISIOIIETO IPHEM;

- COTPYAHHMK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIUNA IIpHEM,
IPUHAMAET TpaXIaHWHA BHE O4Yepeau, KOHCYJIbTHPYeT, OCYIIECTBISAET MpHEM
3asBIICHUS ¢ HEOOXOOUMBIMU JOKYMEHTaMH, OKa3bIBaeT MTOMOILIL B 3allOJIHEHHUHU
0JIaHKOB, KOTIUPYET TOKYMEHTHI;

- 0 OKOHYaHUHM NPEAOCTABICHHS MYHUIUNAIBHONH YCIYI'H COTPYIHHK
YIIOJIHOMOYEHHOI0 OpraHa, OCYINECTBJSIOLIMI NpHeM, NOMOTaeT TpPakKIaHHHY
IIOKMHYTh KaOMHET, OTKPhIBAET JABEPH, CONPOBOXKAAET IPaXKAaHHHA [0 BBIXOAA U3
3[JaHKs M IIOMOraeT OKUHYTh 3[aHHKE; IiepeaaeT rpak JaHUHA COMPOBOXKAAIOIIEMY
JIMIYy WM IO €rO JKEIaHUIO BbI3bIBAET aBTOTPAHCIIOPT M OKa3bIBAeT COAEHCTBHE
[PU €ro Nocajike.

IIpu ofOpameHun rpaxaaH ¢ HEJOCTaTKaMH 3pEHHA  pabOTHHKH
YIIOJTHOMOYEHHOT'0 OpraHa MPeANPUHUMAIOT CJICIYIOIIHE TeHCTBHS:

- COTPYIHHMK YTIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOLINK IMIpHEM,
NPUHUMAET rpakJaHWHa BHE O4Yepelqu, OMOraeT COPUEHTHPOBATHCS, CECTh Ha
CTyJd, KOHCYNbTUPYET, BCIyX IIPOYHUTHIBAET JOKYMEHTHl W Jajee [0
HEOOXOTUMOCTH NIPOU3BOJIUT UX BbIIAUY.

[Ipu oOIIeHNMM C TpaxKJaHKUHOM C HEJOCTaTKaMH 3peHUsT HeoOXOIUMO
00IIAThCSA HETIOCPEACTBEHHO C HUM CaMHUM, a HE C COMPOBOXKIAIONIUM €70 JIULIOM,
B Oecele MOJB30BAThCSl OOBIUHOW pPAa3rOBOPHOM JIEKCUKOM, B TIOMEIIEHUH He
ClIefyeT OTXOIUTD OT Hero 0e3 MpeaynpexacHus;

- COTPYIHHK YIOJHOMOYEHHOTO OpraHa OKa3bIBaeT [OMOIIb B 3alOJIHEHUU
OJaHKOB, KOMUPYET HEOOXOAWMEIE IOKyMeHThl. [liasi MoanMcaHus 3asiBICHUA
NOJBOJUT JIUCT K aBTOPYYKE TpakJaHMHA, IOMOraeT COPHEHTHpPOBATbCA U
noanucarh 61adk. ITpu HeoOX0IUMOCTH BBIAAIOTCS MMAMATKH JUISL CIA0OBUIAIINX C
KPYITHBIM IIPUPTOM;

- [0 OKOHYAHHHU MPETOCTABJICHUS] MYHUUMUIIAIBHOW YCIyrH COTPYIHHK
YIIOJHOMOYEHHOTO OpraHa, OCYILIECTBISIOUIMHA IIPUEM, IIOMOTAeT TIPAXKIAHHHY
BCTaTh CO CTyja, BBIATH W3 KaOWHETa, OTKPHIBAET [BEPH, COIPOBOXIAET
rpaxJaHWHa K BBIXOIY M3 3/IaHMs, ¥ [IPOBOXKAET HA YJHMILy, 3apaHee MpeaylpeauB
IOCETUTENI O CYIUIECTBYIOIUMX Oapbepax B 3JaHUHM, IepelacT TIpa)KJIaHHWHA
COMPOBOXAAIOIIEMY  JIHUIy MIM 1O JKEIAHHIO TIPAXIAaHWHA  BBI3BIBAET
aBTOTPAHCIIOPT.

Ilpu oOpalieHWd rpaxaaHuHa ¢ JegekTaMd cioyxa pabOTHUKA
YIIOJTHOMOYEHHOTO OpraHa NpeANpHHUMAIOT ClIeAyIoLUe AeUCTBUS:
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- COTPYAHHUK YIIOJIHOMOYCHHOTO OpraHa, OCyLIEeCTBIAIONINN PHEM IpaXkjaH
C HapyLIeHHEM CllyXa, 00paIaeTcsi HEIOCPEICTBEHHO K HEMY, CIIPAIIMBAET O I[N
BU3UTA U AaeT KOHCYJIBTAIMIO Pa3MEPEHHBIM, CIOKOWHBIM TEMITOM PeYU, ITPH 3TOM
CMOTPHUT B JIMLIO IIOCETHUTENsl, T'OBOPUT SCHO, CJIOBa JOIOJHSET ITOHATHBIMU
)KE€CTaMH, BO3MOXHO OOILIEHHE B NHCbMEHHOH (opMe JIMOO yepe3 IepeBOAYHKA
XECTOBOIO S3bIKa (CYpAOIEepeBOAUNKA);

- COTPYIHHMK YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBISIOMIMA TIpUEM,
OKa3bIBA€T IIOMOIIb M COACHCTBHE B 3allOIHEHUU ONaHKOB 3asBJICHHH, KOMHPYET
HE0OXOaUMbIe JOKYMEHTHI.

2.14.3. TpebGoBaHusi K KOM(OPTHOCTH H IOCTYIHOCTH IIPEAOCTABIIEHHS
rocyJapcTBeHHoM ycayru B MOIL] ycraHaBiauBarOTCd  MOCTAHOBJIIEHHEM
[IpaButenscTtBa Poccumiickoit ®enmeparmu ot 22.12.2012 Ne 1376 «O6
yrBepxzaeHnn IlpaBun opraHuzanuu JAeSTeNbHOCTH MHOTO(YHKIHOHAIBEHIX
LUEHTPOB MPEAOCTaBIEHUs FTOCY AAPCTBEHHBIX U MyHULIUNIATBHBIX YCITYT».

2.15. Ioka3aresu JOCTYIIHOCTH U KaueCTBA MyHHIIUIAIBHOM YCITyTH.

Konnuectso B3aUMOJECHCTBHIMA 3asiBUTENS c COTPYIHUKOM
YIIOJJHOMOYEHHOTI'O OpraHa IpHY IIPeAOCTaBIeHUN MYHULUIIAIBHON YCITyTH - 2.

[IpoNOXUTENBHOCT  B3aUMOAEHCTBUI  3asBUTENS ¢  COTPYIHHKOM
YIOJIHOMOYEHHOIO IPH IIPEAOCTABICHUM MYHHIIMOATBLHOM yCIyrd - He Ooiee 15
MHUHYT.

Bo3MoXHOCTE monydeHUss HUHPOpMaLMM O XOJe IPeJOCTaBICHHS
MYHULMNAIBHON YCIIyI', B TOM YHCJI€ C UCIOJb30BaHHEM HHGMOPMAIUOHHO -
TE€JIEKOMMYHHUKALMOHHBIX TEXHOJIOTHIA.

2.15.1. lHpIMH mOKa3aTensiMM KadyecTBa W JTOCTYIMHOCTH TpeIOCTaBiIeHHUS
MyHULIUNAIBHON YCIYTH SIBISIOTCS:

PacIoN0KEeHHOCTh MTOMEIIEHU N YIIOJTHOMOYEHHOIO oprasa,
NMpeAHA3HAUYEHHBIX [ NPEJOCTABICHHUS MYHUUHWIAIBHOA YCIYTrH, B 30HE
JIOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarucCTpalisiM;

cTerneHb WHOOPMHUPOBAHHOCTH 3asiBUTENISI O MOpPsJIKE NIPeIOCTaBICHUS
MYHHITUNIAIBHOH yCIYTd (IOCTYNMHOCTh MHGOPMALMK O MyHHLUNAIBHOU YCIyTe,
BO3MOYKHOCTE BBIOOpa cItoco0a MoydeHus] THPOPMalKH );

BO3MOXHOCTh BbIOOpa 3asBUTENEM (opM oOpallleHus 3a MOJIy4YEHUEM
MYHULHUOAIBHOMN YCIIYTH;

JOCTYITHOCTH OOpalleHus 3a IPEeAOCTAaBICHUEM MYHHLUIIATLHOW YCIyTH, B
TOM YHCJIE JJIS JIUI] C OTPAHNYEHHBIMH BO3MOXXHOCTSIMH 3/10POBbS;

CBOEBPEMEHHOCTh  IIPEJOCTABICHHUS  MYHHULHIAIBLHOM  YCIyrH B
COOTBETCTBHH CO CTAHJIapPTOM €€ IIPEAOCTABIECHU,

COOIIOIcHHE CPOKOB IPENOCTAaBIEHUs] MyHULIUINANBHOU YCIYTH W CPOKOB
BBIITOJIHEHUS aJIMUHUCTPATUBHBIX npoueayp pU MIPEAOCTABICHUU
MYHHULHUIAIBHOU YCIIYTH;

BO3MOXXHOCTh  TOJIyd€eHHUS HWHGOpPMalUA O XOA€ IPEAOCTaBICHUS
MYHULMOAJIBHOHN YCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX KallOO CO CTOPOHBI 3asBUTENS 10 Pe3yJIbTaTaM
NPEJOCTABICHUS MYHULIMTIIATIBHOU YCIIYTH;
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OTKpBITBIH JOCTYN AJIs 3asBUTENEH K MH(DOPMAIMH O NOpSIKE H CpOKax
NIPENOCTaBJACHUS MYHHMIMITAJIbHON YCIYrH, TNOPSAAKE O0XXaJOBaHUA AEUCTBUil
(Oe3neicTBUS) YITOTHOMOYEHHOTO OpraHa,

PYKOBOAOUTENS YIOJHOMOYEHHOI'O opraa  aubo crenualiucTa
YIIOJIJHOMOYEHHOIO OpPraHa;

HaJli4he HEeoOXOJUMOro M JOCTAaTOYHOTO KOJHMYECTBA CIELHAIMCTOB
YIIOJTHOMOYEHHOT'O OpraHa, a TakXe IOMEIIECHUN YMOIHOMOYEHHOTO OpraHa, B
KOTOPEIX OCYILIECTBIAETCS IPHUEM 3asBJIEHUN U JOKYMEHTOB OT 3asiBUTEIEM.

2.15.2. YonHOMOYEHHBIM OpTraHOM O0€ECIIeYHBAETCH CO3/aHHE UHBAIMIAM
¥ HHBIM MaJOMOOMIBHBIM TIpYIIaM HAceleHHs CIEAYIOIHX  YCIOBHM
JOCTYITHOCTH MYHMIHMIIATBHON YCIYTH B COOTBETCTBHH C TpeOOBaHHSIMH,
YCTaHOBJICHHBIMH 3aKOHOJATENbHBIMH M HHBIMH HOPMATHBHBIMHM TPaBOBBIMH
aKTaMu:

OKa3aHHe MHBAJIHJaM IIOMOLIH, HEOOXOJUMOM Ui MONyYeHHsI B JOCTYITHOM
nas HUX (opMme HMHPOpMaLUH O TNpaBWIaX TNPeJOCTABIECHHS MYHHUIMIAIbHOM
yCIyru, B TOM 4Hciae 00 oQopMIeHHH HEOOXOMUMBIX Ui IOJy4eHHs
MYHHUIIMIIAIBHOM YCIIYTU JOKYMEHTOB, O COBEPILICHUN UMH APYTHX HEOOXOIUMBIX
IUTSL TIOJIyY€HUs MYHULUIIAIBHOMN YCIYTH IeMCTBHM;

[peIOoCTaBjIeHHe MYHHUIUIAIBHOM YCIyTM UWHBAIMAAM IO CIyXy, IpH
HEOOXOOUMOCTH, C HCIOJB30BAHHEM PYCCKOTO ECTOBOIO SA3BIKA, BKJIIOYAs
obecrieueHue JOIIycKa B IIOMEIleHHe CypIOINepeBOIYHKa,
TU(IIOCYpAOTIePEBOTIHKA,;

OKa3aHUE IIOMOIUY WHBAJKWJAM B MpeoAOoNieHUH OaphepoB, MEIIAIOIIUX
IIOJTYYEHHIO MYyHUIIUIIAIbHON YCIIYyTM HapaBHE C IPYTHMHU JIULAMH.

2.15.3. Ilpu npenocTaBlieHMHM MYHULHMIAIBHOW YCIYTM B3aUMOJEWCTBUE
3asiBUTEJId CO CHELHUAIUCTOM YIIOJHOMOYEHHOIO OpraHa OCYINECTBISIETCS MpHU
JUYHOM OOpallleHUH 3asBUTENS:

U TIOJIy4eHHss ~ HMH(OpMaLMKM MO  BOMpPOCaM  IPeIOCTaBIICHUS
MYHULMIIAIIBHOHN YCIIyIH;

JU1S1 TOAAa4y 3as1BIICHHUS ¥ IOKYMEHTOB;

VIS TIONIy4eHUs] MH(POpPMalMh O XOJie¢ NPEeJOCTAaBIECHHUS MYyHULUIIATbHOU
YCIIYTH;

IUISl IOJTyYeHUS pe3yIbTaTa MpeqOCTaBIEeHU MyHULIMIIAIBHOM YCIyTH.

[IpolOKUTENEHOCTh  B3aUMOJEHCTBUS  3asABHUTENS CO  CIELHUATIMCTOM
YIOJTHOMOYEHHOTO OpraHa He MOXET IPEeBbIIaTh 15 MUHYT.

2.15.4. TlpenocraBineHrne MyHULUUNaNbHOH yciayru B M®L] BO3MOXHO mpH
HAJIMYHHA  3aKJIOYEHHOrO  COIVIAlEHUs O  B3aMMOJCHCTBHHM  MEXIY
YIIOJIHOMOYEHHBIM opranoM u M®I1.

YIOIHOMOYEHHBIH opraH o0ecnedurBaeT UH(GOPMUPOBaHUE 3asBHTENEH O
BO3MOXXHOCTH IIOJIy9eHHs] MYHULUNAIBHOW yciyru Ha 6asze MO®L[. B ciuyqae
momgauM 3asBJIeHUs O TMpeloCTaBlIeHHMH MYHHUIHNAIbHOM ycinyru B MOIL]
HEIOCPEICTBEHHOE IPEeA0CTaBIeHNEe MYHULUNAIbHOW YCIYIH OCYIIECTBIISETCS
YHOJIHOMOYEHHBIM OPraHOM.

2.16. Huple TpeboBaHMA, B TOM 4YHCJIE YYHUTHIBAIOUIHME OCOOEHHOCTH
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IPEIOCTABICHUS] MyHULIMNIAILHON YCIIYyTH 110 SKCTEPPUTOPUATIBHOMY PHUHLHITY U
0COOEHHOCTH IIPEIOCTaBICHUS MyHHLMIIAIBHOM YCIyTH B 3JIEKTPOHHOI (opMe.

2.16.1. 3asBuTens MPeAOCTaBIsET JOKYMEHTHI B OpraH, OCYILECTBIISIOLUIHA
nepeBoA TOMELIEHHS, IO MECTY HaXOXIEHUS MEePEeBOAUMOIO ITOMEILEHHUS
HenocpeAcTBeHHO b0 yepe3 M®I[ B COOTBETCTBHM ¢ 3aKIIOUEHHBIM HMH B
ycranosnieHHoM  IlpaButenbctBom  Poccuiickoit  ®Degepanuu  mopsake
COTJIAlIEHHEM O B3aUMO/ICHCTBUH.

2.16.2.  3asBuTenp  BOpaBe  OOpPaTHTBCA 32  IPENOCTABICHUEM
MYHHIIMNIAJIBHOH YCIAYIrM M IIOJaTh JOKYMEHTbI, yKa3aHHble B IyHKre 2.6.1
HaCTOSILEr0 aJAMUHUCTPATHBHOIO peErjaMeHTa B D3JEKTPOHHOH QopMe depes
EIII'Y, PIII'Y ¢ wucnons30BaHHEM 3JIEKTPOHHBIX JOKYMEHTOB, MOAINMCAHHBIX
SJIEKTPOHHOM MOIIMCBIO B COOTBETCTBUU C TpeOoBaHHAMH PDenepaibHOTO 3aKOHA
otT 06.04.2011 Ne 63-P3 «O06 31eKTpOHHOMH TOAMUCHY.

Y1onHOMOUYEHHBIN OpraH oOeclieunBaeT WH()DOPMHPOBAHHE 3asBHTENEH O
BO3MOXXHOCTH INOJIY4YeHUsI MyHUIUNANbHOK ycinyru yepe3 EITTY, PIITY.

Obpawenne 3a ycnyrod uepes EINY, PII'Y ocymectBiaserca myTeM
3all0JIHEHUS HMHTEPaKTUBHOM (opMbl 3asBieHus (QopMupoBaHHMs 3ampoca o
IIPEIOCTaBICHUN MYyHUIMNIAIBHONU YCIIYI'd, CoJlep)KaHhe KOTOPOTO COOTBETCTBYET
TpeOOBaHUSIM bopmbI 3asBJICHUS, YCTaHOBJIEHHOU HACTOSILIIUM
aIMUHUCTPATUBHBIM peTIaMeHTOM) (Jajee - 3a1mpoc).

ObpailieHre 3asBUTENS B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
obOecrieunBaeT BO3MOXHOCTH HallpaBIeHWST W TOJXY4YEHHsT OJHO3HAYHOM U
KOHGUIeHIHAaNbHOW HHGOpPMALlMK, a TakXke IPOMEXYTOYHBIX COOOIICHUH |
OTBeTHOW MHGOpMALMK B AJIEKTPOHHOM BHIE C HMCIOJB30BAHMEM 3JIEKTPOHHOMR
NOANIMCHA B IIOPSAKE, TPEeyCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickoi
Penepauuu.

2.16.3. Ilpu mnpenocraBlI€HUU MYHUUMUIIAIBHONW YCIYTH B 3JIEKTPOHHOM
dopme nocpeacteoM EINTY, PITTY 3asBuTento obecneynBaeTcs:

- rmnoilydyeHue wuHMOpPMAMM O TMOPSAKE M CpPOKax IPEeNOCTaBIICHUs
MYHULMIAJIbHON yCIIyTH;

- 3allUCh Ha IIPHEM B YMOJIHOMOYEHHBINM OpraH s MOJayd 3asiBJICHUS U
JIIOKyMEHTOB;

- opMUpOBaHUE 3aIPOCa;

- TpHeM W perucrpanys yYNOJIHOMOYEHHBIM OpraHoM 3ampoca |
JIOKYMEHTOB;

- TOJTyY€HHE pe3yIbTaTa IPeJOCTABICHUS MYHUIIUIIAIBHON YCIIYyTH,

- OJTyYeHHe CBEJIEHUH O XO/€ BBIIOJTHEHHS 3aM1poca.

[Ipy HampaBIeHWH 3aMpoca HCIOJNb3YETCs NPOCTas IEKTPOHHAs IMOAMHCH,
IpH YCIIOBHH, YTO JIMYHOCTH 3asBUTENsS YCTAaHOBJIEHA NPU AKTUBALMH YYETHOM
3aMuCH.
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3. CocraB, noc/1e10BaTeJIbHOCTh H CPOKH BbINOJIHEHHS
aAMHHHCTPATHBHBIX Npoueayp (1eHcTBHii), TPeOOBaAHHSA K NOPAAKY
HX BbINOJIHEHHS, B TOM YHC/Ie 0COOEHHOCTH BBINMOJHEHHS
aIMHHHUCTPATHBHBIX Npoueayp (aefcTBHI) B 3J1eKTPOHHOH hopme

3.1. McuepnblBaroluii nepeueHb aAMUHHCTPATUBHBIX MIPOLIEAYD:

1) npueM M perucrpalys 3asBlIC€HHS H JOKYMEHTOB Ha IpPeIOCTABJIEHHE
MYHHUIMIAJIBHON yCIyTH;

2) dpopmHpoBaHHe U HallpaBICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPIaHb
(opraHu3aluu), y4acTBYIOIIME B NIPEJOCTABICHUH MYHHUIHOAILHOW yCiyru (mpu
HEOOXOIUMOCTH);

3) yBenoMIleHHME 3afBUTENS O TNPENCTaBICHHH OOKYMEHTOB W (M)
UH(OpPMAIK, HEOOXOJUMOH M IMPOBENECHHS IEpeyCTpoicTBa M (HIIH)
IIepeIIaHUPOBKH ITIOMELICHHUS B MHOTOKBAPTHPHOM JIOME;

4) NpHHATHE pEUICHUs O IepeBoJe KM 00 OTKa3e B TIEPEBOJE KUIIOTO
IIOMEIEHNs B HEXXHIIOE UIIA HEXKUIIOTO NIOMENIEHHUS B XXHIIOE TTOMEIIEHUE;

5) BBlgaua (HampaBleHHE) NOKYMEHTOB O pe3yJIbTaraM IPedOCTaBIEHUS
MYHULIMNAIBHOHN YCITyTH.

biok-cxemMa mnpenocTaBneHUs MYHHULUIANBHOH YCIYTH INpeJCTaBieHa B
IIpunoxenuu Ne 1 x HacTosIIIEeMy aAMUHUCTPATUBHOMY pETaMeHTYy.

3.1.1. IIpuem U perucrpanus 3asBlIeHUs U JTOKyMEHTOB Ha IIpeJOCTaBICHHE
MYHULIMIIAJIbHOM YCIIyTH.

3.1.1.1. OcHoBaHueM Havaya BBINOJHEHUS aIMHUHUCTPATHBHOW MPOIEAYPhI
ABJISIETCS TOCTYILUIEHUE OT 3asiBUTENS 3asABJIEHUS U JHOKYMEHTOB, HEOOXOIMMBIX
IUTSl IPEOCTaBIIeHUs TOCYJapCTBEHHOU YCIIyTH, B yHoJIHOMO4YeHHbIR opran, EIl,
PIITY nub6o uepes MOII.

3.1.1.2. Tlpu nuuHOM OOpallleHHH 3asBUTENS B YNOJTHOMOYEHHBIH OpraH
CIICLIMAJIUCT YMOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a INMPUEM U BbLIAUY
JOKYMEHTOB:

YCTAaHABJIIMBAET JIMYHOCTH 3asABUTEIS HA OCHOBAaHHHM JOKyMEHTA,
YAOCTOBEPSIONIETO €ro JMYHOCTh, NPEACTABUTENS 3asBUTENS - HAa OCHOBAaHUHU
JIOKYMEHTOB, YIOCTOBEPSIONIMX €ro JIMYHOCTh M TIOJHOMOYHs (B ciyd4ae
oOpaleHus npeICTaBUTENs );

HpOBEPSICT CPOK NEHCTBHS JOKYMEHTA, YAOCTOBEPSIOLIETO €ro JHUYHOCTh U
COOTBETCTBHE [JIAHHBIX JOKYMEHTA, YJIOCTOBEPSIOLIETO JMYHOCTh, JdaHHBIM,
yKa3aHHEIM B 3asBI€HHM O COMJIACOBAHUM IIepPEeyCTpOWCTBA M  (WIIH)
HepeIyIaHUPOBKY TTOMEIEHUSI B MHOTOKBAPTUPHOM JIOM€ M IPUJIOKEHHBIX K HEMY
JIOKyMEHTaXx.

B xojie npreMa TOKyYMEHTOB OT 3asiBUTENS UM YIOJIHOMOYEHHOI'O MM JIHILIA
CITEIIMAIIMCT, OTBETCTBEHHBIM 3a MPUEM U BbIady NOKYMEHTOB, yAOCTOBEPSETCS,
4TO:

1) TeKCT B 3asBJIEHUU O MePEBOJIE NOMELIEHHUS NTOAAAETCSA [IPOUTEHUIO;

2) B 3ajABJICHUH O MEPEBOJIE MOMEIIeHHs yKa3aHbl (paMuiusl, UM, OTYECTBO
(mocnemHee — TpH  HaIM4YWK) (GU3AYECKOTO JHIa Jubo HauMeHOBaHUE
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IOPUTUYECKOTO JINIIA,;

3) 3asBlIeHHE O IepeBode MOMEIIEHUS MOANMCAHO 3asBUTENEM WM
YIIOJITHOMOYEHHBIN MIPEJICTABUTEIb,

4) npunaralorcs JOKyMEHTBI, HEOOXOOMMBIE IS HPEJOCTABIICHUS
MYHULUNAIBHOA YCIIYTH.

Ilpn ycranoeneHun (GaKTOB OTCYTCTBHS HEOOXOJMMEBIX JIOKYMEHTOB,
00S3aHHOCTh 10 NPENOCTABIEHUIO KOTOPHIX BO3JIOXKEHAa HA 3asBUTENS, IIPH
HECOOTBETCTBHM IIPEJICTABJIEHHBIX JTOKYMEHTOB TpeOOBaHHSIM  HACTOSAIIETO
aIMUHHCTPATHBHOTO DperjlaMeHTa - YBENOMIISICT 3asBHTENS O BBIABICHHBIX
HeloCTaTKaxX B MPEJICTABIEHHBIX JOKYMEHTAaX M MpeiaraeT MPUHATh MEPHI [0 UX
YCTPaHEHUIO.

B cnydae ecnu 3asgBMTENh HAcTauBaeT Ha MPHHATHH JOKYMEHTOB -
IPUMHUMAET MIPEACTAaBICHHBIC 3asiBUTENEM TOKYMEHTHI.

B cmydae ecnu 3asBUTENb CAMOCTOSTENHHO pEINWJI TPHHATH MEPHI IO
YCTPAHEHHIO HENOCTATKOB, IIOCIE HMX YCTpaHEHUs IIOBTOPHO oOpalaeTcs 3a
NpeOoCTaB/icCHUEM MYHUUMIANBHON YCIYTM B MOPSJKe, [PEeIyCMOTPEHHOM
HACTOSALIUM aIMUHHCTPATUBHBIM PETJIAMEHTOM.

Ilo oxoHYaHnuM NpHeMa 3asBICHHS U NpUIAraeMblX K HEMY IOKYMEHTOB,
CTICLIMATIUCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BbIIAET 3asBUTENIO PACIIUCKY
B TOJYYE€HHH OT HEro NOKYMEHTOB, C YKa3aHMeM HUX TMepevyHs H JaThl HX
IIOJIyYeHHs] YIOJIHOMOYEHHBIM OpraHoM, a TakXe ¢ YKa3aHHeM I[epeyHs
JOKYMEHTOB, KOTOpbIe OYyT MOJIy4€HBI [10 MEXKBEJJOMCTBEHHBIM 3aIIPOCaM.

MaxkcuManpHbIi CPOK BBIIIOJIHEHUS] aIMUHUCTPAaTHBHOW IIPOLEAYpPHl IO
NpUEMY M PErMCTpallid 3asBICHUS O MEPeBOJAE NMOMEIIECHHS U MPHUIOKEHHBIX K
HEMy JOKYMEHTOB COCTaBisgeT | pabodumid JeHb C MOMEHTa IOCTYIUICHHS
3asIBIICHUS.

Kputepuii npuHATHS pelIeHMs: MOCTYIUIEHHE 3asBIEHUS O [epeBoe
MMOMELIEHHNS U NIPUJIO)KEHHBIX K HEMY JIOKYMEHTOB.

PesynpTaToM aAMUHUCTPAaTHBHOM TNpOLENYpHl SBISETCA TpPUEM U
perucTpanusl 3asBIE€HHS O INEPEBOAE I[OMELICHUS K IPUIOKEHHBIX K HeEMy
JIOKyMEHTOB.

UHdopmanuss o npuemMe 3asBiI€HUST O IEpeBOJE IIOMELICHUs U
MIPUJIOXKEHHBIX K HEMY JOKYMEHTOB (HUKCUpPYETCS B CHUCTEME 3JIEKTPOHHOIO
JOKYMEeHTOOOOpoTa U (MJIM) XypHajle PEerhucTpalyd YIOJIHOMOYEHHOrO OpraHa,
[10CJIE€ Yero MOCTYIHBIIINE JOKYMEHTHI IEPEIAI0TCS JODKHOCTHOMY JIMLY JUIS

pPaccMOTpEHHUs U Ha3HAYEHHUS OTBETCTBEHHOI'O UCIIOJIHUTEIS.

3.1.1.3. Ilpuem wu perucrpauus 3asBIE€HHS M JOKYMEHTOB Ha
Ipe0oCTaBlieHHe MYHHUIIMNAIBHOW yCIyrd B (OpME JJIEKTPOHHBIX JOKYMEHTOB
yepe3 EIINIY, PINTY.

[Ipy HampaBlIeHWH 3adBICHUS O IEpPEBOJIE IIOMEIICHHUS B JJIEKTPOHHOM
dopme (MpU HATUYMHM TEXHUYECKOH BO3MOXXHOCTH) 3asBHTENI0 HEOOXOANMO
sanonuuTh Ha EINY, PIII'Y snextpoHHyro ¢opMy 3ampoca Ha NMpeNOCTaBIEHUE
MYHULUMUNAIbHON YCIYI'HM, NPUKPENHUTh K 3asiBJICHUI0 B 3JJIEKTPOHHOM BH[IE
JTOKYMEHTBI, HEOOXOIUMBbIE AJIS IPEAOCTABIEHUS MyHULMIIATBHON yCIIyTH.
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Ha EIII'Y, PIII'Y pasmemiaercst o6paser 3a0iHEHHAS 37€KTPOHHON (hOPMBI
3asBjieHHs  (3anpoca). DopMaTHO-TOrHYecKas IMpoBepka C(HOPMHPOBAHHOTO
3adBJIEHMs (3apoca) OCYIIECTBISIETCS aBTOMATHYECKM IIOCTE 3allOMHEHHS
3asBHUTENIEM KaXK[IOTO U3 IOJIel 3JIEKTPOHHOH (opmbl 3ampoca. [Ipu BeigBiIeHHH
HCKOPPEKTHO 3aIlOJIHEHHOTO TIOJ DJIEKTPOHHOW (hOpMBI 3ampoca 3asBUTEID
YBEIOMIIAETCS O XapaKTepe BBIABICHHOM ONIMOKM U TOpPSJKE ee YCTpaHeHUs
IIOCPEJICTBOM MH(OPMALMOHHOTO COOOIIEHHs HEeMOCPEACTBEHHO B 3JEKTPOHHOMN
dbopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIH 3a IpUeM H B4y [OKYMEHTOB, IIpH
HOCTYTJIEHUH 3asBJICHUS U JOKYMEHTOB B JIEKTPOHHOM BHJE:

IPOBEPSET  3JEKTPOHHBIE  0Opa3bl  JOKYMEHTOB Ha  OTCYTCTBHE
KOMITBIOTEPHBIX BUPYCOB U UCKaXX€HHOHW WH(DOpMaIHH;

PETUCTPHPYET TOKYMEHTBI B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
YIIOJTHOMOYEHHOT0 OpraHa, B JKypPH&lI€ pPETHUCTpallud, B Clydae OTCYTCTBHS
CHCTEMBI 3IEKTPOHHOT'O JOKYMEHTO000pOTa;

GopmupyeT M HampaBiseT 3aABHTENIO JIEKTPOHHOE YBEAOMIICHHME depes
EIII'Y, PIII'Y o moiy4YeHuy U perucTpalliy OT 3asBUTENs 3asBieHHs (3arpoca) u
KONMUH [JOKYMEHTOB, B Clly4a€ OTCYTCTBHUS TEXHHYECKOH BO3MOXXHOCTH
aBTOMAaTH4YeCKOro ysenomieHus 3assurens dyepe3 EINTY, PINTY;

HanpaBlsAeT IOCTYNMBIIMNA IaKeT JOKYMEHTOB JOJDKHOCTHOMY JIHILY
YIIOJJTHOMOYEHHOIO OpraHa [Jis pacCMOTpPEHUS W Ha3Ha4yeHHs OTBETCTBEHHOIO
WCIIOJIHUATETIS.

MakcuMaibHBI CPOK BBIIIOJIHEHUS aJMHUHUCTPATHBHOW MPOIEIypHl IO
IIPUEMY W PErUCTpalliy 3asiBJICHHs] O MepeBOjie MOMEIICHUS U TPUIIOKEHHBIX K
HeMy JIOKyMEHTOB B (pOpMe 3IIEKTPOHHBIX JOKYMEHTOB COCTaBiisieT 1 pabouuii
IE€Hb C MOMEHTA MOTYyYeHUs] JOKYMEHTOB.

Kputepuii mnpuHATUS pelleHHs:: MOCTYIUICHHE 3asBIEHUsS O IepeBoje
MOMEIIeHHsI U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM  aJMUHUCTPATHBHOM  MOpOUEAYypHl  SABJSIETCS  TIPUEM,
perucTpallus 3asBICHUS O IIepeBOjie TOMEIIEHUS U MPUIIOKEHHBIX K HEeMy
JOKYMEHTOB.

3.1.1.4. Ilpu HanpaBieHHH 3asiBUTEIEM 3asiBIE€HHUs MU JOKYMEHTOB B
YIOJHOMOYEHHBI  OpraH  IOCPEJCTBOM  IIOYTOBOM  CBSI3H  CIENHMAIUCT
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbI1a4y JOKYMEHTOB:

NpoBepsSeT NPaBWIBHOCTh aJpeCHOCTH KoppecnoHaeHIuH. OmubouHo (He
1O ajipecy) MPHUCIaHHbIe MMCbMa BO3BPALIAIOTCSl B OPraHU3alHI0 IIOYTOBOH CBA3H
HEBCKPBITBIMU;

BCKpPBIBaeT KOHBEPTHI, IPOBEPSIET HAIMYNE B HUX 3asBICHHS U JOKYMEHTOB,
00s13aHHOCTB TIO TIPEIOCTABIEHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTEJIS;

IpOBEPSET, 4YTO 3asBJeHHe HalKcaHo pa30opunBo, ¢GaMHINH, HMEHa,
ordecTBa (NpH HAJIMYUHM), HAaWMEHOBaHHWE, aJpec MecTa JKHUTEIbCTBA, aJpec
MECTOHAXO0XJICHHS, HAlTUCAHbI MOJTHOCTEIO;

NPOBOAMT MEPBUYHYIO MTPOBEPKY MPEACTABICHHBIX KOMUNA TOKYMEHTOB, UX
COOTBETCTBHE [EHCTBYIOLIEMY 3aKOHOIATENIbCTBY, @ TaKXe TIpPOBEpSET, YTO
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YKa3aHHBIC KOIIMH 3aBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IIOPSIIIKE;

NIPOBEPSIET, YTO KONHH [JOKYMEHTOB HE HMMEIOT HOBPEXIEHUH, HaTudue
KOTOPBIX HE TMO3BOJIIET OJHO3HAYHO HCTOJKOBATH UX COJAEpPIKAHUE, OTCYTCTBYIOT
IIOMAYHMCTKH, IPUIIUCKHU, 3a4E€PKHYTHIE CII0BA, UCIIPaBJICHHS.

MakcuManpHBI CpPOK BBIMOJHEHUS aJMHHHUCTPATHBHOW MPOIENYPEl IO
NPHEMY M PETHCTPAllMH 3asABJIEHUS O MEPEBOAEC MOMELIEHUS U MPUIOKEHHBIX K
HEMY [TOKYMEHTOB, IIOCTYIHBIIAX MOCPEACTBOM IOYTOBOH CBS3HM, COCTAaBIsAET 1
pabouuii JeHb ¢ MOMEHTAa MOMyYeHUs JOKYMEHTOB.

Kpurepuii NpuHATHS peIIeHMsA: IOCTYIUICHHE 3asBICHUS O TIEPEBOJE
[OMELIEHNUS U NPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3yneTratoM  aJIMHUHUCTPaTMBHOM MpoLENypbl SBISETCS NpHEM H
perucTpanus 3asBICHHS O IE€PeBOJE IOMEUICHHWS W NPUJIOKEHHBIX K HEMY
JIOKyMEHTOB.

HMudopmanvs o mnpueMe 3asBleHHs O MEPEeBOJAE IOMELIEHHS H
OPUIOXEHHBIX K HEMY JOKYMEHTOB (GHKCHPYETCS B CHCTEME 3JIEKTPOHHOIO
JTOKyMEHTO000pOTa yNIOJTHOMOYEHHOTO OpraHa, B )KypHalle PErHCTPALIMH, B CIIy4ae
OTCYTCTBHMS CHCTEMBI JJIEKTPOHHOI'O 1I0KyMEHTO000pOTAa.

B neHp pervcrpanyu 3asBieHHs O IEpeBO/ie TTOMEIIEHHS U TIPUIOKEHHBIX K
HEMY OKYMEHTOB, CHIELUAIUCT, OTBETCTBEHHEIN 3a [IPUEM JOKYMEHTOB, MEepeiacT
MOCTYNUBIINE TOKYMEHTBl NOJDKHOCTHOMY JIMLY YMOJTHOMOYEHHOIO OpraHa Jijis
pacCMOTPEHUS U HA3HAYEHHs] OTBETCTBEHHOI'O UCTIOTHUTEIIS.

3.1.2. dopMmupoBaHME ¥ HaIpaBieHHE MEXBEIOMCTBEHHBIX 3aIllPpOCOB B
opranbl (OpraHu3aluy), Yy4YacTBYIOIIHE B IIPEJOCTABJICHHUH MYHHIHMIAIBHON
yCIIyTH (IIpH HEOOXOTUMOCTH ). '

OcHoBaHueM /uisi Hayaja aJAMHHUCTPATHBHOW IIPOIEAYpPHl SABISETCS
HepeICTaBJICHUE 3asBUTEJIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX MOJMYHKTaMH 2,
3, 4 myHkTa 2.6.1 HacToAIIero aAMMHUCTPATUBHOTO perjaMeHTa.

JIOMKHOCTHOE JTHUUO YIOJHOMOYEHHOIO OpraHa IpH TMOJYYEeHUHU 3asBICHUSA
0 TepeBoJie TIOMEIIEHHUS W NPWIOKEHHBIX K HEMYy JOKYMEHTOB, IOpyd4aer
CIIELIMAJIUCTY COOTBETCTBYIOIIETO OTAEINA IPOU3BECTH UX IIPOBEPKY.

B cnywae, ecnd CHEUAJIMCTOM COOTBETCTIBYIOLIEro oOTfena Oyner
BEISBJIEHO, YTO B TIlepeyHe [PEeACTABICHHBIX 3asgBUTEIEM JIOKYMEHTOB
OTCYTCTBYIOT JOKYMEHTHI, IIpelyCMOTPEHHbIE MOAMYHKTaMu 2, 3, 4 myHkTa 2.6.1
HACTOSAINETO0 aIMMHUCTPATUBHOIO pEIrVIAMEHTa, I[IPUHUMAETCsl pelleHHe o
HanpaBlieHUH COOTBETCTBYIOIIUX MEXXBEIOMCTBEHHBIX 3alIPOCOB.

MeXBeIOMCTBEHHBIE 3aPOChl HAITPABISIIOTCS. B CPOK, HE MPEBBIIIAIOMUN 3
paboumx IHEH CO JHS PErucTpaldH 3asBICHUSA O IIEPEBOJE IIOMEIICHHS H
IIPIIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiBUTEJIS.

HamnpaBiieHne  MeXBEIOMCTBEHHBIX  3allpOCOB  OCYLIECTBIIIEICS B
3JIEKTPOHHON (OopMe C HCNOJIb30BaHWEM €IWHON CHUCTEMBI MEXBEIOMCTBEHHOI'O
AIIEKTPOHHOTO B3aWMOJEUCTBUS U MOAKIIIOYEHHOM K HEM pPETMOHAIBHON CHCTEMBI
MEXBEJOMCTBEHHOI'O DJIEKTPOHHOI'O B3aUMOIEHCTBUS.

Cnenuanuct COOTBETCTBYIOLIETO OTJEa, OTBETCTBEHHBIN 3a MOATOTOBKY
TOKYMEHTOB, 00s3aH TIPUHATH HEOOXOJUMble Mephbl IJs MOJMy4YeHHs OTBeTa Ha



19

MEXXBEJOMCTBEHHBIE 3aIIPOCHl B yCTaHOBJIEHHBIE CPOKH.

B ciy4ae He mocTynieHus oTBeTa Ha MEXBEAOMCTBEHHBIH 3alpoc B CPOK
YCTaHOBJIEHHBIM IIyHKTOM 2.6.3 aJIMHHMCTPAaTHBHOTO perjiaMeHTa IPHUHHMAFOTCS
MEpPbl B COOTBETCTBMM  MOAIYHKTOM 3  myHKTa 3.1  HacTOSILEro
aIMUHHUCTPATUBHOTO PErjiaMeHTa.

Kpurepuii  NpHHATHS  peLICHUS:  HENpPEACTaBIEHHE  JIOKYMEHTOB,
NPENYCMOTPEHHBIX MOANyHKTaMH 2, 3, 4 mnyHkra 2.6.1 Hacrosero
aIMUHHUCTPATUBHOTO perjiaMeHTa.

PesynbraroM aJIMHUHUCTPaTHBHOH TIpOLEIYPHl SIBISETCA IIOJNydYEHHE B
paMKax MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOIEHCTBHS TOKYMEHTOB (HX
KOMHH WA CBEJAECHUH, CONEPKAIIMXCS B HUX), HEOOXOMUMBIX TS IIPEIOCTaBICHHUS
MYHUUHUNAIBHOH  YCIAYI'M  3asBHTeN0, J1HOO0 TolydyeHHe  HH(OpMAIHH,
CBHJIETENILCTBYIOLIEH 00 OTCYTCTBHHM B PACHOpPSHKEHHH OPraHoB (OpraHu3anui),
YYaCTBYIOIIMX B MNpPENOCTABJICHHH MYHULUMNAIBHOW YCIYT'H, MOKYMEHTOB (HX
KOIMH WIIH CBEACHHM, COAEPIKALUXCSA B HUX), HEOOXOUMBIX IJIsl TPEIOCTABICHHS
MYHHULUNAIBHON YCITyTH.

@ukcanus pe3ysibTaTa BBIIOIHEHUS aJMHUHHUCTPATUBHON MpOIELyphl He
MIPOU3BOJIUTCA.

3.1.3 IlpuHsATHE pelIeHUs O NepeBoje WiIH 00 OTKa3e B MEPEBOJE JKHUIIOTO
IIOMEILEHHs B HEXXUIIOE U HEXXUJIOTO MOMEIIEHUS B KHUIIOE TIOMEIIEHHE.

OcHoBanWeM A Hayala aJMHUHHACTPAaTHBHOH MPOUEAYPHI SBISETCS
NOJIlyYeHHE YIOIHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
HaCTOSIIIEr0 aIMHUHHACTPAaTUBHOIO perjiamMeHTa, B TOM YHCIE II0 KaHajlaM
MEXKBEIOMCTBEHHOIO HH(OPMALIMOHHOTO B3aUMOJIEHCTBUS, JIMOO HHOOPMALHH,
CBUJETEIBCTBYIOLIEN 00 OTCYTCTBHU B pacHoOpsKCHHH OPraHoB (OpraHu3alluii),
yYacTBYIOIIMX B IPEAOCTAaBICHUM MYHHULMNAIbHOM YCIYTH, NOKYMEHTOB (KX
KOIIMI WM COZEpIKaIUXCs B HUX CBeJEHHUH ), HEOOXOIUMBIX JJIS TIPEIOCTABICHHS
MYHULIMNIAJIBHOM YCITYTH.

OTBeTCTBEHHBIM 32 BBHINOJHEHUE aJMHUHUCTPATUBHON TMpoOLeIypHl SBIseTCs
JNOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOIO OpraHa.

CrnenMaicT  OTAeNa/ynoIHOMOUYEHHAss KOMMCCHS TPOBOJUT  aHAIU3
[peICTaBIeHHBIX JOKYMEHTOB Ha HAJIMYUE OCHOBAHUM NJIS NMPUHATUS PELUECHUS, U
MOJFOTABJIMBAET MPOEKT PEIIeHMs O MepeBoJe Wik 00 0TKaze B IIEpeBOE KHIIOTO
TIOMEIIIEHHS B HEXHJIIOE M HEIKHJIOTO TIOMEIIIeHHs B XUJIOe MoMellieHue 1o Gopme,
yTBepXIeHHO# noctaHoBienueM IlpaButensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEepXXAeHUH (OPMBI YBEJOMIIEHHS O IepeBoje (OTKa3e B IIEPEBOJE) XKHIIOTO
(HEXXHITOTO) IIOMEILIEHHUs B HeXM10e (KHII0€) TOMELCHHEY.

[lpy noctynneHur B  YIOJIHOMOYEHHBIM Opral OTBeTa OpraHa
rOCYAapCTBEHHOM  BJIaCTH, OpraHa MECTHOIO  caMOyIpaBlieHHs  JIuOo
ITOJBEIOMCTBEHHOH OpraHy TOCyJapCTBEHHOM BJIaCTM WU OpraHy MECTHOI'O
caMOyIpaBJIeHUs OpraHU3alHH Ha MEXXBEJIOMCTBEHHBIN 3arnpoc,
CBHUIECTEIBCTBYIONIETO OO0 OTCYTCTBUHM JOKyMeHTa # (WiM) uHpopManuuy,
HE0OXOIUMBIX ISl TIEPeBOIa XXWJIOTO MOMENIEHUS B HEXWIOe MOMENIeHUEe WU
HEXHJIOTO TOMEILEHUs] B KUJIOE IOMEIEHHE B COOTBETCTBHHM C MyHKTOM 2.6.1
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HaCTOSIIETO0 aJMUHHUCTPATUBHOIO pPETJIaMEHTa, H €CIH COOTBETCTBYIOLIHIL
AOKYMEHT HE€ TMpEeACTaBIEH 3asgBUTENEM 1O COOCTBEHHOM HHUIMATHBE,
YIIOTHOMOYEHHBIH OpraH IIOC/IE IIOJNy4YeHHs YKa3aHHOIO OTBETa YBEAOMIISET
3ajBUTENS O MOJIyYEHHM TAKOTO OTBETA, U NpEAJiaraeT 3asBUTENO IIPENCTABHTH
TOKyMeHT ¥ (uMiy) HH(QOpPMaluio, HEoOXOIMMbIe IS MpPOBEIEHMS IIEPeBOja
JKHJIOT'O IIOMEILEHMS B HEXXUIIOE NTOMEIIEHHE UITH HEXKUJIOTO MMOMEILEHHS B XKHIIOE
NOMEIIIEHHE B COOTBETCTBHMU C IIYHKTOM 2.6.1 HacTosIIero aiMHHHCTPATHBHOIO
pernamMeHTa, B TedeHHWe INATHaAUATH pabouMx pAHeH co OHS HaNpaBieHHs
YBEIOMIIEHHS.

Ilpu HenpexncraBneHWM 3asBUTENEM JOKYMEHTOB, HEOOXOAUMBIX Ui
NPEeTOCTaBICHUS MYHWLIMIIAILHOM YCIYyTH, B YKa3aHHOM Ciy4dae, CIEI[MaJHCT
COOTBETCTBYIOIIIEr0 OTJE]a IMOArOTABIMBAET IIPOEKT pelleHus 00 oOTKasze B
NEPEBOE XKUIOTo IIOMELIEHHUS B HEXHUIIOE IOMEILICHHE HIIH HEXXHIOrO IIOMEILEHU
B XKUJIO€ NIOMEILECHUE.

Pemenne 00 OTKaze >XUIOr0 NOMEILIEHHS B HEXHIOE IOMELIEHHE HWIH
HEXHUJIOTO IIOMEIIEHUS B JKHIIOE€ TOMEILIEHHE IOJKHO COAEPKATH OCHOBAHHSA
OTKa3a ¢ 00s3aTeIbHON CCHUIKOW HA HAPYILIEHHS.

Pemenne o mepesosne unu 00 OTKaze B TMEPeBOJIE XKHJIOTO IOMEIIEHHS B
HEXUJIO€ I[IOMEINEHHE WU HEXHWIOr0 IIOMEIEHHS B XKUJIOE IOMEIEHHe
NOJMUCBHIBAETCA [JO/DKHOCTHBIM JIMLIOM YNOJHOMOYEHHOTO oOpraHa B JABYX
JK3EMIUISIPAX M IepelaeTcs CHENUAINCTY, OTBETCTBEHHOMY 3a NpHEeM-BbIIady
JIOKYMEHTOB.

B ciayuyae npencraBneHus 3asBIE€HUS O MepeBOle MOMelleHus dyepe3 MOI]
TOKYMEHT, IIOATBEPKAAIOIIMNA NIPUHATHE pelleHus, Hanpasnsercs B ML, eciu
HUHOM criocob ero noxyyeHus He yKazaH 3asiBUTEJIEM.

MakcuMallbHBI CPOK  BBIIOJHEHHUS aJMHHUCTPATUBHONH MPOLELYPHI
NPUHATHUS pelleHus O NepeBode UiN 00 oTKase B MepeBOAe KUJIOTO MOMEIIEHUS B
HEXHWJIOE M HEXHJIOIO IOMEIIECHHs B JKHIOE IOMEIIEHHE HE MOXKET MPEBBILIATh
CpoKa NATH JIHEH cO IHs MpeCTaBICHUs B YIIOJTHOMOYEHHBIA OpraH JOKYMEHTOB,
00s13aHHOCTh 10 TPEJCTABIECHUIO KOTOPBIX B COOTBETCTBHHM C IIYHKTOM 2.6.1
HACTOSIIIEro aJIMUHUCTPATUBHOTO perjiaMeHTa BO3JI0)KeHa Ha 3asBHTEIIs.

Kputepuii NpuHATHS pelleHUs: Hanuuue (OTCYTCTBHE) OCHOBAaHHWM is
OTKa3a B MPeNOCTAaBICHAN MYHULUIANIBHON YCIYrH, IPEAYCMOTPEHHBIX ITyHKTOM
2.7 HaCTOAIIET0 aAMUHUCTPATUBHOI'O perjaMeHTa.

Pe3ynbTaToM aIMHHUCTPATUBHON IpOLEAYPBI SBISECICS MOCTYILIEHHE K
CIELIMAIUCTY, OTBETCTBEHHOMY 3a IPHEM-Bblauy IOKYMEHTOB, DELICHHSA O
IIepeBo/ie UM 00 OTKa3e B ePEBOJIE JKUJIOr0 MOMENIEHUS B HEXHIIOE M HEXHUIIOTO
IIOMEIIEHHUS B )XKHJIO€ ITOMEILEHHE.

Pe3yapTar BBIMOJSHEHUS aJAMHUHHCTPAaTHBHOM Iponexypbl (GUKCHUPYETCS B
CHCTEME DIIEKTPOHHOTO OKYMEHTOO0OpOTa YIOJHOMOYEHHOIO OpraHa, XypHale
perucTpaiuu.

3.14. Bpimaua  (HampaBieHHe) JAOKYMEHTOB IO  pe3ylbTaram
NpeJOCTaBIEHUS] MyHULUIIAIBHOMR YCIIYTH.

3.1.4.1. Brimaua (HampaBiieHHE) JOKYMEHTOB IIO  pe3yJibTaTaM
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IpEeOCTaBICHUSI MyHULIMIIAILHOM YCIIyTH B YIIOTHOMOYEHHOM OpraHe.

OcHoBanweM mis Hauyajga NPOLEAYpPbl BbIIAYM HOKYMEHTOB SIBJISETCS
HIMYHE  C(QOPMHUPOBAHHBIX  JOKYMEHTOB,  SBJSIONKXCS  pe3ylbTaToOM
IIPEJOCTaBICHUSI MyHHIIMIAIBHON YCITYTH.

Jns mojydeHHst pe3ynbTaToB IIPEAOCTaBICHUS MYHHIMITAIBHOM YCIYTH B
OyMaXXHOM BHA€ W (MM) IS CBEPKH 3JIEKTPOHHBIX OOpa3oB JOKYMEHTOB C
OpUTHHANAaMH (TpM HaIpaBJIeHHWH 3allpoca Ha NPeNOCTaBiIEHHE YCIYyTH Yepes
EII'Y, PIII'Y (upy Hanu4uu TEXHUYECKOHM BO3MOXHOCTH) 3asBUTENb
IPEABABISAET CIENYIOIUE TOKYMEHTHI:

1) BOKyMEHT, yIOCTOBEPSIOIIH THYHOCTE 3asIBUTEIS,;

2) JOKYMEHT, IOXATBEpPXKAAIOIIUI IOJHOMOYHMS TIIPEJCTaBUTENs Ha
IIOJTyY€HHE JIOKYMEHTOB (€CIIM OT MMEHH 3asiBUTEISI ICHCTBYET IPEICTaBUTEND);

3) pacnucka B NOJIy4eHUH JOKYMEHTOB ([IPU €€ HAJIMYUM Y 3aSBUTEIS).

Creuuanuct, OTBETCTBEHHBIH 3a NIPHEM U BbIIauy HOKYMEHTOB, IIPU BBIIaye
pe3yJibTaTa NpefoCTaBIeHUs yCIYTl Ha OyMaXXHOM HOCHTEIE:

1) ycranaBnuBaeT IMYHOCTH 3asABUTENS JTHOO €ro TpeiCTaBUTENs;

2) mpoBepsieT TNpPaBOMOYMUS INPEACTABUTENS 3aABUTENs JEHCTBOBAaTh OT
HUMEHH 3asBUTENS IIPH NOMyYeHHH JOKYMEHTOB;

3) BbIA@eT TIOKYMEHTHI,

4) peructpupyeT (akT BblIaYM JTOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO
JOKyMEHTO000POTa YIIOJIHOMOYEHHOT'O OpraHa M B XXypHaJle PErHCTPalLIHH;

5) oTka3piBaeT B BblJaue pe3ylbTara MPENOCTABICHHS MYHHIIHIAILHON
YCIIYTH B CITy4asix:

- 3a BplJa4Yedl JOKYMEHTOB OOpaTWIIOCH JIUII0, HE SABISIOINIEECs 3asBUTEIEM
(ero mpencraBureneMm);

- oOparuBlieecs  JUIO  OTKa3aJloCh  MPEIBSBUTh  JOKYMEHT,
yJIOCTOBEPSIOLIUI €ro JINYHOCTb.

B cnyuae momaum 3asiBuTEneM JOKYMEHTOB B JJEKTPOHHOM BHJIE
nocpeactsom EINY, PIII'Y u ykazanum B 3ampoce O MOMYyYEeHHM pe3ysbTaTa
MpeOCTABICHUS. YCIYyrH B DJIEKTPOHHOM BHJE, CHELUAIUCT, OTBETCTBEHHBIN 3a
IIPUEM U BbIJIauy JIOKYMEHTOB:

1) ycTaHaBiIMBaeT JIMYHOCTD 3asBUTENS JIHMOO0 €ro NpeICTaBUTEIs;

2) mnpoBepsieT NpPaBOMOYHS [PEACTAaBUTENs 3asBUTENsT OEHCTBOBaTb OT
HMEHHU 3asBUTENS NIPU HOJIyYeHUN JOKYMEHTOB;

3) cBepsieT 3JICKTPOHHBIE O0pa3bl JOKyMEHTOB C OpHUIMHATAMU (IIpH
HanpaBJIeHHH 3ampoca W JOKYMEHTOB Ha IpeJocTaBieHue yciyrd yepes EIII'Y,
PIITY;

4) yBelOMJISET 3asABUTENSI O TOM, YTO Ppe3ylbTaT IpeAOCTaBJIEHUS
MYHHUIUNATBHON yciayru OyeT HamnpaBlieH B TU4HbIA kabuneT Ha EIII'Y, PIIT'Y B
(hopMe 3JIeKTPOHHOTO JOKYMEHTA.

IIpy yCTaHOBJICHHHM PAaCXOXIEHHH 3JIEKTPOHHBIX 00pa3oB HOKYMEHTOB,
HampaBlieHHBIX B  JJIEKTPOHHOH  ¢opMe, ¢  OpUIrMHAJIaMH, pe3ylbTar
MIPEeIOCTaBIEHUs YCIYTH 3asBUTENIO HE Hanpasisercs yepe3 EINTY, PIIIY, o uem
COCTaBJIsIeTCS aKT.
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B ciyuae, eciiu NpUHATO pelleHHe O MEPeBOJIE WM 06 OTKa3e B MEpPeBOJE
XKWIOTO IIOMEIICHHS B HEXHIIOE M HEXHIIOrO MOMEINEHHS B JXKHJIO€ IIOMEIIECHHE,
JaHHO€ pellIcHHEe CKaHHPYETCS M Hampasisercs 3asBurento depes EINY, PITY
nubo HampasisieTcss B (opMe 3IJIEKTPOHHOTO JIOKYMEHTa, IIOJIHCAHHOIO
AJIEKTPOHHOI MOJANMUCHIO B THYHBIA KabuHeT 3asButens Ha EINY, PIITY. J/lanHnoe
pellleHre BBIOAETCS WIIM HAIPaBISETCsS 3asBUTENIO HE TO3JHEE 4YeM uepe3 TpHU
paboyux OHSA CO JHS IPHUHATHS TAaKOrO peIleHWss W MOXKET OBITh 00XajoBaHO
3asiBUTENIEM B CyJeOHOM MOPSIIKE.

MakcuMalbHBIN CPOK BBIIIOJIHEHHS JAHHON aIMUHHACTPATHBHOM NPOLEIY DI
cocTaBngeT 3 pabouMx IHA CO JHS NPUHSATHS PEUICHHs O TIepeBoje I 00 OTKaze
B IIEPEBOJIE JXWJIOTO IIOMELIECHUS B HEXWIOE U HEXHUJIOTO MOMEIIEHHUS B JKHIIOE
NOMEIIEHUE.

Kputepull npuHITHS pellleHUs: TPUHSATHE PEIICHUS O IepeBojie HIH 00
OTKa3e B IIEPEBOJE XKUJIOTO NMOMELIEHUS B HEXWIOE M HEXWUIOro MOMEIIEHHS B
KUJI0€ IOMEIlIeHHE.

Pe3ynbratoM aaMHHHCTPaTMBHON TNpoLEAypbl SBIsS€TCS BbIJa4a HIH
HallpaBJICHWE IO aJipecy, yKa3aHHOMY B 3asBieHuu, jubo uepes MOLI, EII'Y,
PIII'Y 3asBuUTENIO JOKYMEHTA, NOATBEPKAAIOLIETO PUHSITHE TAKOT'O PEIIEHUS.

Pe3ynpTaT BBINOJIHEHUS aJIMHHUCTPATUBHOM Mponeaypsl (GUKCUPYETCs B
CHUCTEME OJICKTPOHHOTO JOKYMEHTOOOOpOTa YIIOJIHOMOYEHHOIO OpraHa W B
XKypHaJle pErUCTpaluy.
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4. @opMbI KOHTPOJISI 32 MCIIOJIHEHHEM
aJIMHHHCTPATHBHOIO pPerjaMeHTa

4.1. Tlopsamok OCYyILECTBICHUS TEKYIIEro KOHTPOJS 3a COOMIOAECHHEM H
HCITOJIHEHHEM OTBETCTBEHHBIMH IOJKHOCTHBIMHM JIMIIAMH MOJ0XKEHMIHM HACTOSALIETO
aIMMHHACTPATHBHOIO PErJAMEHTa M MHBIX HOPMATHBHBIX IIPABOBHIX aKTOB,
YCTaHaBIIMBAIOLIKMX TPeOOBaHUS K HPENOCTABICHUIO MYHHIMIIAIBHOM yCIyTH, a
TaK)Ke IPUHATHEM UMH PEIleHUH.

Texymui koHTposb 3a COONIOJEHHWEM H MCIIOJHEHHEM JOJKHOCTHBIMH
TUaMHU YIIOJITHOMOYEHHOTO opraHa  ydera MOJIOKEHHM JAHHOTO
aIMUHUCTPAaTUBHOTO PpErjIaMEHTa M WHBIX HOPMATHBHBIX MPAaBOBHIX aKTOB,
YCTaHaBIMBAIOIIKMX TPeOOBAHUS K NPENOCTABICHUIO MYHHUIUIATLHOW YCIYTH, a
TaKKe NMPHHATHEM MMH DElCHHMH (Oalee - TeKyIIMH KOHTPONb AEATEeIBHOCTH)
OCYILIECTBIISAET JODKHOCTHOE JIHMIIO YIIOJHOMOYEHHOTO OpraHa.

Texymmii KOHTPONb OCYIIECTBISETCA IIyTEM MPOBEAEHHUS IPOBEPOK
COOMIONEHNS] M HCIOJHEHMS [JODKHOCTHBIMH JIMIAMH H  COTPYAHHKAMH
HOJOXEHUH HACTOSIIErO aIMUHUCTPATUBHOIO PETflaMeHTa U MHBIX HOPMATHBHBIX
[PaBOBbIX aKTOB, YCTAHAaBIMBAIOIIMX TpPeOOBaHHSA K IPEJOCTABICHHIO
MYHULUIIAJIBHON YCIIYTH.

4.2. ITopsaoK ¥ NepUOIUIHOCTE OCYINECTBICHHS MIAHOBBIX U BHEILTAHOBBIX
IIPOBEPOK IMOJHOTBI U Ka4ecTBa NPENOCTABICHHUS MYHHUIUIIAIBHON YCIYTH, B TOM
qycye MOPSNOK U (OpMBI KOHTPOJS 3a IMOJHOTOW M KA4eCTBOM IIPENOCTABJIEHHUS
MYHULIUNAIBHOHN YCITYTH.

KoHTponb 3a MONHOTONH M KauecTBOM MPEIOCTABICHHS MYyHHIHIATBHOM
yCIyI'H BKJIIOYaeT B cebs NpOBENEHHE IPOBEPOK, BBISBICHHE H yCTPaHEHHE
HapylUIeHUH [IpaB 3asBUTENEH, MPUHITHE pelIeHUH W MOATOTOBKY OTBETOB Ha HX
oOpaiteHus, coaepkaluie xanobsl Ha neicTBus (Oe3melicTBHe) COTPYAHHKOB.

[TpoBepky MOJIHOTHI U KayecTBa MPeNOCTaBICHUS MYHHULUINAIBHOW yCIyTH
OCYLIECTBIISIFOTCS Ha OCHOBaHUH PacloOpsKEHUM yIOJIHOMOUYEHHOI'O OpraHa.

IIpoBepk# Moryt OBITh TUIAHOBHIMH © BHerulaHOBEIMH. [lopsgok wu
NEPHOIUYHOCTh  IUTAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOAUTEIIEM
yIIOJJTHOMOYEHHOTO oprana. [lpm mpoBepke paccMaTpuBaIOTCSi BCE BOIPOCHI,
CBA3aHHBIE C TMpEAOCTaBIEeHHEM MYHULMMAIBbHON ycIyrd (KOMILIEKCHBIE
POBEPKH ), WU OTAEIbHbIE BOIPOCH! (TEMAaTUYECKUE IPOBEPKH).

BHenaHoBbIE TPOBEPKH TMPOBOIATCS LI NMPOBEPKU (aKTa yCTPaHEHHUS
paHee BBISBJICHHBIX HApYIICHUH, a TAKXKe B Cllydae MOTy4eHH s XKaJlo0 Ha JIeHCTBUs
(6e3neiictBue) coTpynHUKOB. [IpoBepku Taxke NpPOBOASTCS IO KOHKPETHOMY
OOpAallieHHIO 3asiBUTETIS.

[leprOIHYHOCTh OCYIIECTBICHHS IUIAHOBBIX IIPOBEPOK - HE PEKE OMHOIO
pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YHNOJHOMOYEHHOIO OpraHa 3a
pelieHusi U aedcTBUA (Oe3neiicTBHE), MpUHUMaeMble (OCYLIECTBIseMble) UMHU B
X0/ IPENOCTABIECHUS MYHUIMIIANbHONA yCIIyTH.

[To pe3ynpTaraM MPOBEPOK B CiIydae BBISBICHUS HapyLIEHUH IOJIOKEHHI
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HaCTOAIIEro aIMHHUCTPATHBHOIO PErJaMeHTa M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHaBIHMBAIOIIMX TPeOOBaHMA K MPENOCTABICHHIO MYHHIMIATBHON
YCIYTH, BUHOBHBIE COTPYAHHUKH U JOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTDH B
COOTBETCTBUH C 3aKOHOAATenbcTBOM Poccuiickoit @enepanuu.

CoTpyHMKH, OTBETCTBEHHBIE 3a IpUEM 3asBICHUN W JAOKYMEHTOB, HECYT
IIEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKOB M MOPSAKA MPHEMA U
perucTpanyy JOKyMEHTOB.

CoTpyHMKH, OTBETICTBEHHbIE 3a IIOArOTOBKY JOKYMEHTOB, HECYyT
IEPCOHANBHYIO OTBETCTBEHHOCTD 3a COOMIOIEHHE CPOKOB M NOPsIIKa 0)OPMIIEHHS
JOKYMEHTOB.

CoTpynHuKH, OTBETCTBEHHBIE 32 BblAauy (HaNpaBlieHHEe) TOKYMEHTOB, HECYT
IIEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a COOMI0IEHHE MOPs/Ka BbIauy (HallpaBlIeHHs )
JOKYMEHTOB.

JOMKHOCTHOE JHLO, MOAMHNCABIIee NOKYMEHT, C()OPMHpPOBAHHBIA 10
pesynbTaraM IIPeNOCTaBICHUS MYHHULUIIAIBHON YCIIyTH, HECET MEPCOHAIBLHYIO
OTBETCTBEHHOCTh 33 TPABOMEPHOCTb IIPHHATOTO pelleHWss ¥  BbIOauy
(HanpaBleHME) TAaKOIO [OKyMeHTa JIHIly, MpeAcTaBUBiIeMy (HATPaBUBIIEMY)
3asBICHUE.

IlepcoHanbHass OTBETCTBEHHOCTh COTPYIHHUKOB M JOJKHOCTHBIX JIHII
3aKpeIsieTcs B UX JOJKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBHH C TPEOOBAHUAMHU
3akoHoJaTenbcTBa Poccuiickoit demeparumn.

4.4. IlonoxxeHus, XxapakTepu3ylolue TpeOOBaHMS K TOPAAKY B (opmam
KOHTPOJIS 3a NPeJOCTaBI€HUEM MYHULIUNATBHOR YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxzaaH, ux oObeqUHEHNI 1 OpraHU3aIlhi.

KoHTponb 3a UCIIOJIHEHWEeM NaHHOTO aIMHUHUCTPATHBHOTO perjaMeHTa CO
CTOPOHBI IpaXk/iaH, UX OObEIUHEHUN U OpraHU3alvil SBISETCS CaMOCTOSTEIbHON
dbopMOK KOHTpONST ¥ OCYIIECTBISIETCS IIyTeM HampaBieHus oOpallleHhid B
YIIOJITHOMOYEHHBIN OpraH, a TakXe MyTeM o0XaJloBaHus NelcTBUM (Oe3nelcTBUS)
U pEIIeHHH, OCYIIEeCTBISEeMbIX (IPUHATHIX) B XOJe HCIOJNHEHUS HAaCTOSIIero
aAMUHUCTPATUBHOTO PErVIAMEHTA.

['paxxnane, UX OOBEAMHEHNS U OpraHU3alMK BIIpaBe HAINPaBIATh 3aMEYaHUs
1 TMpedJIOKEHUs IO YIYYIIeHHIO KayecTBa WU JOCTYNHOCTH IIPEJOCTaBIEHHS
MYHHITHIIATBHOH YCITyTH.
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S. Mocynebubiii (BHecyAeGHBIIH) NOPSAOK 06:ka10BaHHS peLleHHii
H el cTBHI (De3aelicTBHS) Opranos, npegocTaBJIsIIOLIHX
MYHHIIHIIAJIbHbIE YCIYTH, a TAKHKe
HX J0KHOCTHBIX JIHII

5.1. Mudopmanus 1)1 3aMHTEpECOBaHHBIX JIMIL 00 UX MpaBe Ha JOCyAeOHOe
(BHecyneOHOe) oOxanoBaHue neicTBUil (Oe3meiicTBus) ¥ (WIM) pEINEHUI,
NPUHATHIX (OCYIIECTBIEHHAIX) B XOJ€ NPeAOCTaBICHHS MYHHULMIIAIBHON YCIyIHd
(manee - xanoba).

3agBUTENH HMMEIOT [IPaBO MOJATh Xalo0y Ha pelleHHe U JeHCTBHE
(OGesmeiicTBue)  opraHa,  IIPeJOCTAaBISIOIIET0  MYyHULMNAIbHYIO  YCIyIY,
JOJDKHOCTHOTO — JIMIA,  MPEeJOCTaBJSIOINEr0  MYHHIMIANBHYH  YCIYTy,
MYHHUIUNAIBHOTO  CIIYXKAlllero, pyKOBOAMUTENS OpraHa, [peIOoCTaBJIsIONIEro
MYHULIMITATBHYIO YCIIYTY.

XKanoba mopmaercs B NHCBMEHHOW (opMe Ha OyMaKHOM HOCHUTENE, B
3JIEKTPOHHOM (hopMe B OpraH, IPeJOCTABISIFOLLNI MYHHLMIIAILHYIO YCIYTY.

XKanoba Ha  pemeHus W JeHCTBHSA (besmeiicTBue)  oprana,
IPEOCTaB/IAIOMIEr0 MYHHLMIIANBHYIO YCIYry, JODKHOCTHOTO JIHIla OpraHa,
NPEIOCTABIAIOIEr0 MYHUUUNANBHYIO YCIYry, MYHHMLIHIIQIBHOTO CIYXaIIEerTo,
PYKOBOJHUTEIS OpraHa, NpeAoCTaBIIIOIMIEro MyHUIUTIATBHYIO YCIYTy, MOXKET OBITh
HampaBjeHa 1o Inoure, 4depe3 MOL[, ¢ wucnonp3oBaHHeM HHDOPMAIIMOHHO-
TEJIEKOMMYHMKallMOHHON cetn «MHTepHeT», oduumampHOro caifita oprasa,
[IPEIOCTaBIIAONEr0 MyHUlMnansuyo yeayry, EINIY, PIITY, a takke MoxeT
OBITH TIPUHATA MPU JTUYHOM TIPHEME 3asTBUTEJIS.

3asBUTENb MOXXET OOpaTHTHCS C KAJXOOOW, B TOM YHCIE B CIIEIYHOIIHX
clyvasx:

1) HapylieHMe cpoka perucTpamuu 3ampoca O MNPeJOCTaBICHUH
MYHULIMIIAIBHOM YCITYTH;

2) HapyllleHHe CpOoKa MPeJOCTABICHHUS] MyHULIMNIAIBHON YCIIyTH;

3) TpebGoBaHWe Yy 3asBHUTENI MAOKYMEHTOB WM WHbOpMauwu JTUOO
OCYILECTBJICHUSI NEUCTBUN, MNPEACTABICHHE WIIA OCYIIECTBIICHHE KOTOPBIX HE
peayCMOTPEHO HOPMAaTHBHBIMHM IIPaBOBBIMH akTaMu Poccuiicko ®enepanud,
HOPMAaTUBHBIMU TIpaBOBBIMU akTamu cyObexkToB Poccuiickoii ®enepanuy,
MYHHULUNATbHBIMA TPAaBOBBIMU aKTaMH 7 TPEJOCTaBIEHHS MYHHIMIIAIbHON
yCILyTH;

4) oTKa3 B MpUeMe JOKYMEHTOB, IpeJOCTaBlIeHHE KOTOPBIX IIPELYCMOTPEHO
HOpPMATHBHBIMH NpaBOBbIMM axkTamMu Poccuiickoii ®enepauuu, HOPMaTUBHBLIMU
npaBoBeIMH aKTamMu cyObekToB Pocculickoii ®enepanuy, MyHHUIHIIAIbHBIMHU
MPaBOBBIMH aKTaMH JJIs1 TPeIOCTaBIEHUSI MyHUIIMIIAIBHON YCIIyTH, Y 3asIBUTEIS;

5) oTka3z B MNpenOCTaBICHUM MYHHUIIUNAILHON YCIyTH, €Clldi OCHOBaHHS
OTKa3a He TMpeaycMOTpeHbl ¢eaepalbHbIMH 3aKOHAMH UM NPHHATBIMU B
COOTBETCTBHM C HUMHU WHBIMH HOPMATHBHBIMU IIPaBOBbIMH akTamMu Poccuiickoi
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Dezepanuy, 3aKOHAMU ¥ MHBIMH HOPMATHBHBIMH [IPABOBBIMH aKTaMH CYGbEKTOB
Poccuiickoit @enepaniuy, MyHUITUIATLHEIMU IPABOBBEIMU AKTAMHU;

6) 3aTpeboBaHHe C 3asBHTENS MNPH NPENOCTABIEHHM MYyHHUIUIIATBHOMN
YyCIyrd TIaThl, HE TMPEeIyCMOTPEHHOHM HOPMATHBHBIMH TPAaBOBBIMH aKTAMH
Poccuiickoii ®efepanuy, HOPMAaTHUBHBIMH IIPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®enepauyy, MyHULMITATHHBIMHA IPABOBLIMH aKTAMU;

7) OTKa3 opraHa, IpeJOCTaBIIOIIEr0 MYHHIHIAIBHYIO  YCIYTY,
AOJDKHOCTHOTO JIMIla OpraHa, NpeJOCTaBIAIOMIEro MYyHHUHUNIAIbHYIO YCIyIY,
MHOTOQYHKIIHOHAIBHOTO IEHTPa, pabOTHHKAa MHOTOQYHKIHOHAIBHOTO LEHTPA,
OpraHU3allHid, MPeAyCMOTPEHHBIX 4acThio 1.1 craten 16 ®degepanbHOro 3akoHa
Ne 210, unm ux pabOTHHKOB B MCHpAaBIEHMH IONYIIEHHBIX HMH OICYaTOK M
omu0OK B BBIJAHHBIX B pe3ylnbraTe MPEJOCTABIEHHS TIOCYJAPCTBEHHOM WIn
MYHUIUIAIBLHONW YCIYrH JOKYMEHTaxX JIHOO HapyllleHHe YCTaHOBJIEHHOIO CpOKa
TaKUX UCIPABICHUY;

8) HapyllleHHe CpOKa MM IOpsSAKa BBIAAYHM AOKYMEHTOB [0 Pe3ylbTaTaM
IIPEIOCTABIEHUS MYHUIIUIIAIBHON YCITyTH;

9) mnpHOCTaHOBIEHHE MPENOCTABICHUS MYHHLHMIAIBHOM YCIyrd, eciu
OCHOBaHMs I[PHOCTAHOBJICHHsI HE MPEIYyCMOTPEHBI (enepaibHbIMA 3aKOHAMH H
NPUHATHEIMA B COOTBETCTBUU C HUMH MHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoi ®enepanuy, 3aKkOHAMH ¥ HHBIMM HOPMATHBHBIMH NPABOBBIMH aKTaMU
cyobexToB Poccuiickoit denepanyn, MyHHUIUNATbHBIME [TPABOBBIMU aKTaMU;

10) TpebGoBanue y 3asiBUTEINS IPU NIPEIOCTABIICHUH MYHUIIUTIAIBHON YCIyrd
JOKYMEHTOB W MH(GOPMalH, OTCYTCTBHE U (HUJIN) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh NIPH MEepBOHAYaIbHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOAMMBIX
IUIsL TIPEeNOCTaBIICHUS] MYHULMINAIbHONH YCIyI'M, 3a WCKIIOYEHHEM CIIY4aeB,
IpeIyCMOTPEHHBIX ITYHKTOM 4 yacTh 1 crateu 7 @enepanbHoro 3akoHa N 210-D3.

XKanoba gomxHa coaepxKarth:

1) HaMMeHOBaHME OpraHa, NPEeAOCTaBISAIOIMIET0 MYHHUIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIAa OpraHa, MpeAOoCTaBIsIOmero MyHUITUIATBHYIO YCIYyTry, JHO0
MYHHLIHITATBHOTO CIIyXalllero, pelleHdus W OedcTBus (Oe3aeiicTBhE) KOTOPBIX
obxanyrorcs;

2) dbaMuIHIo, UM, OTYECTBO (MOCIIeHEe - IPH HAJIMYUHU ), CBEIEHUS O MECTE
YKHUTENIbCTBA 3aIBHUTENS - (DU3MUECKOro Juua MO0 HaWMEHOBAaHME, CBEICHHS O
MECTE HaXOXIEHHs 3aABUTEN — IOPUIMYECKOro JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOro TteiedoHa, aapec (ajapeca) 3JMEKTPOHHOW MOYTHI (IIpH HAIWYHH) H
IIOYTOBEII aapec, M0 KOTOPHIM JIOJKEH OBITh HallpaBJIEH OTBET 3aiBUTEIIO;

4) cBeneHuss 00 oOKamyeMbIX pELIEHMSX M JeHcTBHAX (Oe3neicTBHM)
opraHa, TIpeaOCTaBISIIOIIEr0 MYHUIMNAIBHYIO YCIyry, [JOJDKHOCTHOTO JIHMIIA
oprasa, MpeJOCTABISIOMIEI0 MYHUIUIAIbHYIO YCIyry, JTHOO MyHMLMIAIbHOI'O
CITyXallero;

5) moBoxbl, HA OCHOBaHWH KOTODPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neiicteueM (Oe3melicTBHEM) OpraHa, IpeOCTaBISIOMIErO MYHHLMIIAIBHYIO
yCIyry, HOOJDKHOCTHOIO JIML@ OpraHa, IpeIOoCTABIAIOMIErO MYHHIMIATLHYIO
ycnyry, Jub0 MYHHIMIAIBHOTO CIyXamiero. 3asBUTENeM MOTYT OBITh
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NpEe/ICTaBIIeHbI JOKYMEHTHI (TP HAIUYUH), TOATBEPKJAIOIINE JOBOIBI 3asiBUTEIS,
1100 X KOIIHH.

5.2. Opran MecTHOro caMOyHIpaBleHHUs, OpPraHH3alUH M yIIOJHOMOYEHHbIE
Ha PacCMOTpeHHe XaloObl JMLA, KOTOPBIM MOXET ObITh HampaBjeHa Xajnoba
3asBUTEN B 10CYIeOHOM (BHeCyAeOHOM) OpsAIKE.

XKanobel Ha pemeHus, neiicTBus (Oe3NeHCTBUS) MOKHOCTHBIX JIHLI
paccMaTpUBAIOTCS B IOPAJKE M CPOKH, yCTaHOBIIeHHBIe (DeepalibHBIM 3aKOH OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHHs OOpallleHHi TIpaxaaH
Poccuiickoit @enepanumny.

5.3. Cnocobsl WHGOPMHPOBaHHS 3asBUTENEH O MOpAAKE IOJaYd U
paccMOTpeHHs KajloObl, B TOM 9UCIIe ¢ ucnonb3oBadueM EINTY, PITTY.

He nosnnee nHs, caemyrolllero 3a JHEM MPUHATHS DPELIEHUs, 3aABUTEIIO B
MUCBMEHHOH (opMe M, MO JKEJIaHHIO 3asBUTENS, B OJIEKTPOHHOM (dopme
HalpaBIseTCd MOTHBUPOBAHHBIM OTBET O pe3ysIbTaTaX PaCCMOTPEHHS KaTOOEI.

B cny4yae npusHaHMs jxanoObl MOAJIEXAIIEH YIOBIETBOPEHHIO B OTBETE
3adBHTENIO JaeTcss HHQOpManus O MAeHCTBUSX, OCYIIECTBISEMEIX OPraHOM,
NPEAOCTABISIIOIIAM MYHUIMNAIBHYIO YCIYry, B LEIAX He3aMeIUTENBHOrO
YCTPAaHEHHS BBIABIECHHBIX HAPYLIEHUH NP OKa3aHUM MYHHULHWINAIBHON YCIyrH, a
TaKXe INPUHOCATCA H3BHHEHHs 3a JOCTaBICHHbIE HEyJOOCTBA M YKAa3bIBAETCSH
HHopMaLus O JalbHEHIIMX [OeHCTBUAX, KOTOpBlE HEOOXOAUMO COBEPIIUTH
3asIBUTENIO B LENSIX [IOyUeHUs] MyHUIIUTIAIbHON YCITyTH.

B ciyuae mpusHaHus kano0bl He MOAJeXallell yYIOBIETBOPEHHIO B OTBETE
3asiBUTENIO JAIOTCS apryMEHTHUPOBAaHHbIE PA3bsCHEHUS O NPUYHUHAX IPHHATOTO
pellIeHHNs, a Takke HHGOpMaIKs O MOPSAKE 00KATOBAHUS IPUHATOTO PELIEHHS.

B cnyuae ycraHOBNIEeHHS B XOIe WJIM TI0 pPe3yJibTaTaM pPacCMOTPEHHUS
KanoObl TPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO IpaBOHApYyHIEHUS WU
NPECTYINICHHSI  JOJDKHOCTHOE  JIMHO, HaAEJEeHHBbIE  TOJHOMOYHUSIMH IO
paccMOTPEHHIO Xanol He3aMeJIUTENbHO HANpaBIsSiOT UMEIOIIecs MaTepualbl B
OpraHsl MPOKYypaTyphl.

5.4. TlepedeHb HOPMATHUBHBIX IMPABOBBIX AKTOB, PEryJIHUPYIOLIMX MOPSAOK
nocynebHoro (BHecyaeOHOTO) 0OXKanoBaHuUs pelieHuid U aeiicTBhil (Oe3aelcTBUs)
oprana, MpeaoCTaBISAIOMIEr0 MyHUIIUNATIBHYIO YCIYTY, & TAKXKE €ro JOJDKHOCTHBIX
JULL.

ITopsinok mocynedHoro (BHeCyeOHOT0) 06>kanoBaHUs PEIICHUI U NENCTBUR
(be3meiicTBHs) opraHa, IPEIOCTABISIOErO0 MyHULUNIAIBHYIO YCIYTY, 8 TAKXKE €r0o
IOJDKHOCTHEIX JIUI[, PYKOBOJUTENS YIIOJTHOMOUYEHHOr0 OpraHa JiMbo clieluainucTa
YIOJIHOMOYEHHOI0 OpraHa OCYINECTBISETCd B COOTBETCTBHM ¢ DenepaibHbIM
3akoHoM Ne 210-®3, mocraHoBienueM IIpaButennctBa Poccuiickoii ®enepanuu
or 16.08.2012 Ne 840 «O mopsiike oJa4d ¥ paCCMOTPEHHS kKaynob Ha pelieHus 1
neiictBus (Oe3nelicTBue) ¢enepalbHbIX OPraHOB HWCIOJHUTEIBHOW BJIACTH M HX
JOJDKHOCTHBIX JIMII, (eflepabHbIX TOCYJAapCTBEHHBIX CIYXKalUX, MOJDKHOCTHBIX
JUI[ TOCYyJapCTBEHHBIX BHEOWOKeTHBIX ¢(oHNOB Poccuiickoii @Penepanuy,
rOCYIapCTBEHHBIX KOPIOpaluid, Ha/JIEJIeHHBIX B COOTBETCTBUM C (Pe/iepalbHbIMUA
3aKOHAMH IIOJIJHOMOYHSIMH [0 TPEAOCTaBIE€HUI0 TOCYJapCTBEHHBIX YCIyr B
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YCTAQHOBJIEHHOM Cdepe NeATeNBHOCTH, M MX MOKHOCTHBIX JIMIl, OpPraHH3aluii,
OpenyCMOTPEHHBIX 4YacThio 1.1 cratem 16 DenepanbHoro 3akoHa «O6
OpraHu3alyHy NPeNOCTaBIECHUS IOCYJapCTBEHHBIX U MYHHUITMIIATBHBIX YCIYT», U UX
pabOTHMKOB, a Takke  (YHKIMOH&IbHBIX  ILEHTPOB  IPEAOCTaBICHHUS
rOCy/JapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT U UX paOOTHUKOBY.
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6. Oco6eHHOCTH BBINO/IHEHHS AIMHHHACTPATHBHBIX
npoueayp (aeiicremii) B M®I]

6.1. IlpenocraBnenne MyHunUnanpHOH yciayru B M®LI ocyiecTtsisercs
Npd HalIWYMH  3aKJIOYCHHOTO  COIJTalleHWs O B3aUMOACUCTBHHA  MEXIy
YIIOJIHOMOYEHHBIM Opranom u M®I].

6.2. OcHOBaHMeM [/ Hayala NMpPEeJOCTABICHHS MYHUUHUIAIBHOW YCIYTH
ABisieTcss obpamenue 3asBuTens B MOLI, pacronoxeHHBIA Ha TEPPHUTOPHH
MYHHIHUIIAJIBHOIO 00pa30BaHUsl, B KOTOPOM IIPOKUBAET 3asIBUTENb.

6.3. HudopmupoBaHue 3asBUTeNe O MOpSAKe INPeAOCTaBICHHS
MyHHUIHDAIBHOH yciyrd B ML, o xoze BBIIONHEHUS 3a0poca O IPeAOCTaBIEHHH
MYHHUIMIIAIBHON YCIIyTd, TI0 MHBIM BOIIPOCAaM, CBA3aHHBIM C INPEIOCTABIEHUEM
MYHULUNANBHON YCIIyIH, a TaKKe KOHCYJIbTHpOBaHHE 3asiBUTENEH O IOPsAIKe
NPEeOCTaBICHUSI MyHMIUIANbHOW yciayru B MLl ocymecrBigercs B
COOTBETCTBHHM C rpadukom padboTer MOILI.

6.4. Ilpuem 3asBeHHI O IPEJOCTABICHHH MYHHIIUIIAILHOM YCIYTH M MHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHHUS] MyHHIIMITAILHON YCIYTH.

IIpu nmuuHOM oOpaiueHnu 3asButens B M®L] coTpyaHHK, OTBETCTBEHHBIH 3a
IIPUEM JIOKYMEHTOB:

- YCTaHAaBIMBAaeT JMYHOCThb 3asBUTENS HA OCHOBAaHHH JOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JIMYHOCTh, MPEACTABUTEINS 3asABHTEN - HAa OCHOBAHHH
JIOKYMEHTOB, YIOCTOBEpSIOIIMX €ro JHMYHOCTh M TMOJHOMOYHSA (B cCiy4ae
oOpallieHus ero mpeACcTaBUTEIs ),

- IPOBEPSIET NPEACTABICHHOE 3asBICHUE U JOKYMEHTHI Ha MPeIMET:

1) TexcT B 3asiBIIEHUH MTOJIIAETCS MPOYTEHHIO;

2) B 3asBIeHHU yKazaHbl (paMuiIds, WMs, OTYECTBO (TIOCNIEOHEE - IIpH
HAJIMYWH ) GU3UUECKOTo Julla TM00 HaUMEeHOBaHUe FOPUIMIECKOTO JINIIA;

3) 3asiBNeHHe MOAMUCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

4) TOpUIOXKEHBl JTOKYMEHThl, HeoOXOJAuMble Jyisi IpeoCTaBIEHHUS
MYHHULUITATIBHON yCIYTH;

5) CcoOOTBETCTBUE JaHHBIX JOKYMEHTa, YAOCTOBEPSIOLIErOo JHUYHOCTH,
JAaHHBIM, YKa3aHHBIM B 3asBJICHUH U HEOOXOJUMBIX TOKyMEHTaX;

- 3alojHseT CBEACHUS O 3asBUTENIe U TPEINCTaBIECHHBIX AOKYMEHTax B
aBTOMAaTH3MpOBaHHOM HHpopManoHHOH cucteme (AVC MOPLI);

- BbIJIa€T PacluCKy B MOJyYeHHH JTOKyMEHTOB Ha IPENOCTABJIICHHE YCIIyIH,
chopmupoBanHyio B AIC MO®LJ;

- uHQOpMHpYyeT 3asBUTENsl O CPOKE IPENOCTABICHUS MYHMIIMIIAIBHON
YCIYTH, CIIoco0ax MoyuyeHuss HHPOPMaLMH O XOJe UCIOJHEHHS MyHHIIMIIAILHON
YCIIYTH;

- yBeIOMISET 3asBHTENs O TOM, YTO HEBOCTPEOOBAHHBIE JIOKYMEHTEI
xpaHsaTcs B MOIL[ B Tedenme 30 gHeH, mocne Yero InepenalTCca B
YIIOJTHOMOYEHHBIA OpraH.

6.5. 3asdBNeHUE U IOKYMEHTBI, TIPUHATHIE OT 3a4BUTEIS HA IPENOCTABICHUE
MYHULIMTIATFHON YCIyTH, NepelaloTcs B YIIOJIHOMOYEHHBIA OpraH He mnosfaHee 1
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pabo4ero nHs, CIEYIOWEro 3a JHEM PErHCTPAlMH 3aiBICHHS M JOKYMEHTOB B
MO®I], nocpeacTBoM JUYHOTO OOpAIIEHHs] O CONPOBOAMTENLHOMY PpEECTDY,
COZeprKaIeMy AaTy U OTMETKY O Iepejade, OQOpMIEHHOMY B JBYX 3K3eMILIApaXx.
Ykasanuslil peecTp 3aBepseTcs cotpyaHukoM ML u mepenaercs coeqUalMCTy
YIIOJTHOMOYEHHOT'0O OpraHa noj NoAMnMucCk.

OmuMH  53K3eMIUIIpP  CONPOBOAMTENBHOTO  peecTpa  OCTaeTcs B
YIOJTHOMOYEHHOM OpraHe H XpaHWUTCs KaK JIOKYMEHT CTpPOTOHl OTYE€THOCTH
OTJEJBLHO OT JIUYHBIX [Ie]l, BTOPOH - xpaHutca B M®I].

B 3asBlieHMH MPOU3BOIUTCSA OTMETKA C YKa3aHWEM PEKBH3HUTOB PEECTpa, 0
KOTOPOMY IepelaHbl 3asiBJI€HUE U JOKYMEHTEI.

6.6. Brimaua 3asBHTENIO pe3yibTaTa NPEAOCTABIEHHS MYHHIMIIAILHON
yCIyrd, B TOM 4YHCJIE€ BbIZJa4a JOKYMEHTOB Ha OyMaXXHOM HOCMTEIIE,
TIOATBEPXKAAIOIINX COJEPXKaHHE DBIIEKTPOHHBIX JIOKYMEHTOB, HaIlpaBieHHBIX B
M®I] mo pe3synbraTaM NpPEAOCTABIEHUS MYHHLHMIIANBHBIX YCIYI OPraHaMH,
PEIOCTaBIAIOMMMYA MYHULMIIATIbHBIE YCIYI'M, a TakXe BbIJada JIOKYMEHTOB,
BKJIIOYasi COCTaBJICHHE Ha OyMaXHOM HOCHTENe U 3aBEPEHHE BBIIHCOK M3
HHGOPMAIMOHHBIX CUCTEM OPTaHOB, IPEJAOCTABIISIOIMX MYHUIMIAILHBIE YCIYTH.

[Ipn obpammeHun 3asBUTENS 3a NPEIOCTABICHHEM MYHHITUIAILHON yCIYTH
yepe3 MOL] Bblgaya pesynbTaTa MOPeJOCTaBIEHUS MYHHUIHUIAILHOW YCIyTH
OCYILECTBIISIETCS. IPU JIMUHOM oOpaiieHun B ML,

6.6.1. OTBeTcTBEHHOCTh 3a BBIJAYY pe3yJibTaTa HpPeJaOCTaBICHUS
MYHHMLUIIAIBHON  yCIYyrM  HeceT COTpyIHHMK MODILl, ymoaHOMOYEeHHBIH
pykoBoauteiaem M®II.

6.6.2. Jlns mnodyuyeHus pe3ylibTara MPeAOoCTaBlIeHUS MYHHIUIAIBHOM
ycayru B MOLl 3agButens NpenbsBisieT JOKYMEHT, YAOCTOBEPSIOUIUN ero
JTUYHOCTb U PACIIUCKY.

B cnywae oOpaiieHus DOpencTaBHTENs 3asBUTENS MPEICTaBISIOTCA
JOKYMEHTBI, YAOCTOBEPSIOLIME JIMYHOCTh M MNOATBEPXKAAIOLINE I1OTHOMOYHUS
NpeACTaBUTENS 3aIBUTEIS.

Cotpynnuk M®DL], oOTBeTCTBEHHBIM 3a BblJAyy [OKYMEHTOB, BBIAAET
IOKYMEHTHI 3asBHTeNI0 M peructpupyer ¢akt ux Bbaaun B AMC MOILI
3asgBUTENb ITOATBEPXKJaeT (akT MONy4YeHHs JOKYMEHTOB CBOEH MOANHUCHIO B
pacnucke, kotopas octaercsi B MOLI.

HeBocTpeOoBaHHble NOKyMeHTH XpaHATcs B M®ILl B Teuenue 30 pauew,
IIOCJIe Yero nepeatoTcs B YIIOJIHOMOUYEHHBIN OpraH.

6.7. laple neHcTBHS, HEOOXOAUMBIE IJIs NMPEAOCTABICHHUS MYHHUIUIIAIBHON
YCAYrd, B TOM 4YHCJE CBSI3aHHBIE C IPOBEPKOH NEHCTBUTENBHOCTH YCHIEHHOU
KBATH(PHUIIUPOBAHHON DJJIEKTPOHHOW IMOJIUCU 3asBHUTENS, MCIONB30BaHHOM IIPH
obOpaIlleHu# 3a MOJyYeHUEM MYHULHWIAIBHOM YCIYTH, a4 TaKXKe C YCTaHOBIEHHEM
mepedHsi CPEeACTB YAOCTOBEPSIOIMIMX LEHTPOB, KOTOPBIE [OIIyCKAIOTCA IS
UCIIONIB30BaHUsA B HeNAX oOecrnedyeHus yKa3aHHOM MPOBEPKU U OINpEenelsIoTCsS Ha
OCHOBaHHUH YTBEPXK/1aéMOH YTOTHOMOYEHHBIM OpPraHoOM IIO0 COIVIACOBAaHHUIO C
®denepanpHOit ciyx0oi OezonacHocTu Poccuiickoit denepanum Moaenu yrpos
Oe3onacHOCTH HHPOPMALIUK B UHPOPMALTMOHHON CHCTEME, UCIIONIb3YyEeMOM B LIeNIX
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nmpuemMa  OOpallleHui 32 MONyYeHHeM MYHULUNAIBHOM yCIyrd U (Iwin)
IpeAoCTaBiieHus Takou yciyru, B ML He npeaycMOTpeHEI.

6.8. Jlocyne6Hoe (BHecyneOHOe) OOXalOBaHUE peIIeHHI W IeHCTBHIA
(OGesmerictBusa) MOLI, corpyanuka MOI[ ocymectBisiercs B INOpSIKE,
NpeayCMOTPEHHOM IIyHKTOM 5.1 HACTOSIIEro aAMUHUCTPATHBHOIO PETIaMEHTA.
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INpunoxenune No 1

K aIMUHUCTPATUBHOMY PErJIaMEeHTy
IIPEAOCTABIEHU MyHULIUITATBHON YCIIyTH
«IlepeBof )KUIIOTO TOMEINEHHUS B HEKUIIOE
IIOMEIIEHHUE U HEXUIIOTO NTOMEILEHUS B
XKUJO0€ TTOMEIIeHUE

BJIOK-CXEMA
HNPEJOCTABJIEHUS MYHUIIIAJIBHOMA YCJIYTH
«JIEPEBO/I ’KHJIOI'O IOMEIIEHUS B HEXKWJIOE IIOMEIIIEHUE U
HEXHWJIOTO IOMEINEHHAS B )KUJIOE MOMEIHEHHUE»

3asgBUTEND

l

IIpuem u perucrtpanus 3asBieHuss ¥ JOKYMEHTOB
Ha MPeIOoCTaBICHUE MYHULIUTAIEHON YCIyTH
1 pabounii n1eHb

!

[IpuHsATHE pelIeHns O COracOBaHUM UM 00 OTKa3e B CONIACOBAaHUH MTPOBEIEHHUS
NepeyCcTpoiCcTBa U (WIN) NEepEIIaHUuPOBKY MOMEIIEHHUS B MHOTOKBAPTHPHOM JIOM€
45 nueii

!

Brinaua (HanpaBiieHHE) TOKYMEHTOB I10 pe3yibTaTaM
NpeJOCTaBICHUS MYHULIMIIAIBLHON YCIyTH
3 pabounx qHs

!

3asBUTEND
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Ilpunoxenue Ne 2

K 8 IMUHHUCTPAaTUBHOMY PErJaMeHTy
[IPEeIOCTaBIEHUS] MyHUIIMIIAIBHOH YCIyrH
«IlepeBon X1JI0r0 NOMEIEeHHS B HEXKHIIOE
[IOMEILIEHNE U HEeXXUWIOr0O IOMEIlleH s B
XKUJI0€ TIOMELLEHUEe»

IIpaBoBbie OCHOBAaHHS NPEI0CTABJICHHS MYHHIMNAIbLHOH yCayru
«IlepeBoa xu/10r0 NOMelIeHHsI B HEJKHJI0€ MOMEHIeHHe H
HEXKHJION0 NOMellleHUs B 5KHJI0€e OMeHIeHHe)
(ma1ee — MyHHMUHNANbHAS yCIyra)

HpeILOCTaBHeHI/Ie MYHHHHHaHBHOﬁ YCIyTru OCyuIeCTBIACTCA B COOTBECTCTBHUU

- Kunumneim Konexcom Poccuiickoit @enepariuy;

- (QenepanpHbiM 3akOHOM OT 27.07.2010 Ne 210-®3 «O6 opranuszanuu
IPEIOCTABIIEHHS] TOCY AAPCTBEHHBIX U MyHHIMIIATBHBIX YCIIYT»;

- nocraHoBjiaeHUeM IIpaBurtenscTBa Poccuiickoit denepaun ot 26 ceHTAOps
1994 r. Ne 1086 «O rocynapCTBEHHOH >XHMIUIIHOW HHCIEKIHH B Poccuiickoit
Oenepauuny;

- nocra”oBinenueM IlpasurenscTBa Poccuiickoit ®enepaunu ot 10 aBrycra
2005 Ne 502 «O6 ytBepxaeHUM (QOpPMBI YBEIOMIIEHHMs] O TiepeBojae (OTKaze B
NepeBo/Ie) )KUIIOTO (HEXXUIIOT0) MTOMEIIEHHUS B HEXHUIIOE ((KUIIOE) TTIOMEIIEHHEY

- pacnopspkenueM IlpasurenbcTBa Poccuiickoil @enepaunu ot 17 mexalps
2009 r. Ne 1993-p «O6 yTBepXIeHHWU CBOJHOTO IEpedHs IepBOOUYEPEHBIX
roCyJJapCTBEHHBIX U MYHULHUMAIBHBIX YCJYT, MPEOCTaBISIEMBbIX B 3JEKTPOHHOM
BHIEY;

- pacrniopsbkeHHeM AJIMUHUCTpallMd bBoJbliepedeHCKOro MYHMIIUMIAIBLHOTO
pationa Omcko#t obmacta or 08.08.2019 r. Ne 259 «O co3gaHuM KOMHCCHHU TIO
npueMKe paboT mocie 3aBeplleHHs MepeycTporcTBa M (WUM) NeperyiaHupOBKU
MOMEIIEHU B MHOTOKBApTUPHOM JOME Ha TEPPUTOpUH boiblepeuyeHCcKoro
MYHHIHTIATHHOTO paiioHa OMcKoii 001acTy.
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IIpunoxenne No3

K aIMAHUCTPAaTUBHOMY pETJIaMeHTy
NpeOCTaBIIEHHs] MyHULIUTIATEHOU YCIIyTH
«IlepeBoz KHUIIOTO MMOMEILIEHUS B HEXKUIIOE
TIOMEILIEHUE U HEXUIIOTO ITOMEIIIEHHS B
XKUII0€ MOMEIIIEHHEY

Dopma 3aABJIEHHS 0 NPEAOCTABJICHHH MYHHIIMNIAJILHON YCAyTH

Kowmy:

(HaumeHoBaHUe YNOTHOMOUEHHO20 OP2ana UCHOTHUMENbHOT
enacmu cybvekma Poccuiickoii @edepayuu unu
0p2ana MecmHo20 Camoynpasnenus)

Or koro:

(nonnoe naumenoeanue, MHH, OI'PH opuduueckozo nuya)

(KOHmaKmHelli mene@oH, I1eKMPOHHAS NOUMA, NOYMOBbLI adpec)

(pamunus, ums, omuecmeo (nociedHee - NPU HATUYUL),
OaHHble OOKYMEHMA, YOOCMOBEPSIOUE20 TUYHOCHID,
KOHMAaKMHbL menegoH, aopec INEKMPOHHOU NOUMbL YROAHOMOYEHHO20 TUYa)

(Oannvie npedcmasumens 3a16umens)

3ASIBJIEHUE
0 NepeBO/Ie KHJIOI0 OMEUIEHHS] B HEXKHII0€ IOMEIICHHE H HeKHIIOTO
NOMELUeHHS B HKHJI0€ OMEIeHHe

[Tpoury MPEeIOCTaBUTh MYHHUIUNATBHYIO yCIIyTy

B OTHOIICHHHU IIOMCHICHHWA, HaXOAAUICTOCA B COOCTBEHHOCTH

(Ons  Quzuueckux  auy/uHousudyanvueix  npeonpunumameneu.  DPHO,
OOKYyMeHm, YOOCMOBepAIOWUll JUYHOCMb. 6U0 OJokymenma nacnopm, HHH,
CHHJIC, OI'PHHII (ons  unOusudyanvHolx  npeonpuHumameneti), O
IOPUOUYECKUX JUY: NOIHOEe HaumeHnosaHue iopuouveckozo auya, OI'PH, HHH)
PacCIONIOKEHHOTO0 0 aJIpecy:
(2o0po0, ynuya, npocnexm, npoe3o, nepeyiok, uiocce)

(Ne keapmupel, (mexkywjee HA3HAYeHUe nomewjeHusy) (obwas naowaods, HCUlas
nomeweHus) (dcunoe/nexcunoe) niouaos)
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13 (OKHJIOTO/HEXHIIOTO) MOMEIIEHHUS B (HEXKIIOE/ KIITOE)
(HYJHCHOE NOOUEePKHYMb)

ITognuce

(pacuugpoexa noonucu)

IlaTa
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Ilpunoxenue Ne 4

K aIMHHHUCTPATUBHOMY PETJIAMEHTY
MPeI0CTaBIEeHUs MyHUIIMIIAIBHOMN YCIyTH
«IIepeBoj )KHIIOTO TIOMEILIEHHS B HEXKHIIOE
IIOMEIIIEHUE U HEXXUIIOTO TIOMEIIeHUS B
YKUIJIO€ TIOMEIIEHHE

YTBEPXJIEHA
Iloctanosnenuem IIpaBuTesbcTBa
Poccuiickoit ®eneparuu

ot 10.08.2005 Ne 502

POPMA
yBeloMJIeHHs 0 epeBoje (0TKa3e B epeBo/ie) KHIO0ro (HEXKHJIO0ro)
NMOMeIeHHsl B HeXXKH10e (KHJ10€) MoMenleHHe

Komy
(pamuust, M5, OTYECTBO — IJIA TPAKIaAH;
TIOJIHOE HAaNMEHOBaHHE OpTraHU3aLiK —
JUIS FOPHOWYECKHX JIUIT)

Kyna
(IoYTOBBII HHIIEKC U afpec
3aABUTENS COTNACHO 3asBJIEHHIO
0 nepeBoae)

YBEJOMJIEHHUE

0 nepeBoje (0TKa3e B mepeBo/ie) *KUJI0ro (HeXKHII0T0)
noMelleHHs B He;KHJI0e (3KHJ10€e) MoMelleHHe

(l'[OJ'IHOC HaWMEHOBAaHUE OpraHa MECTHOI'O CaMOYyIIpaBJI€HUA,

OCYUIECTBIIAIOMIECTO NMEPEBO [TOME Ll.IeHI/Iﬂ)

PacCMOTPEB MPEICTABICHHBIE B COOTBETCTBUM C YacThio 2 ctarhl 23 JKunuinHoro
Kojmekca Poccuiickoit denepanuii JOKYMEHTHI O IepeBOjie ITOMEIeHHUs OOIei
IUIOIIAABIO KB. M, HaxoJfulerocs Mo  aApecy:

(HaI/IMeHOBaHI/Ie rOpOACKOI0 HIIH CEJIBCKOTO HOCGJ’[CHI/Iﬂ)
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PEIIIJI ( ):

(HaMMeHOBaHHE aKTa, JaTa ero MPUHATHA H HOMED)

(HanMeHOBaHWe yaULbl, MUIOMAAN, IPOCHeKTa, Oy/bBapa, Npoe3aa u T.I1.)
oM , Kopnyc (BhnaseHue, CTpPOCHHUE) , KB. U3 KWIOro

(HEXXHJIOTO) B HEXXMIIOE (JKHIJIOE) B IIEJISIX UCIIOIb30BAHUS ITIOMCEIICHUSA B Ka4YECTBE
(HeHy)KHOE 3aUePKHYTh)

(BI/III HCTIOJB30BAHMA MOMENICHHUSA B COOTBETCTBHUH C 3asIBJIECHUEM O nepeBone)

1. Ilomelenre Ha OCHOBaHUY NPUIOKEHHBIX K 3asIBICHUIO JOKYMEHTOB:
a) IIEpEBECTH U3 KHUIOrO (HEeXXUIIOT0) B Hexuiioe (kuioe) 6e3 npeaBapuTelbHbIX

YCIIOBUH;
(HeHyXHOe 3auepKHYTb)

0) mepeBecTu U3 JKUNOro (HEXWIOT0) B HEXHIOe (KHIOE) MPH YCIOBHU
IIPOBEICHHUS B yCTAHOBJIICHHOM IOPSIIKE CIETYIOIINX BHIOB paboT:

(nepedeHs paboT MO MIEpeyCTPOCTBY

(mepernnaHUpoOBKe) TOMEIEeHUA

WY HHbIX HEOOXOAUMBIX PabOoT IO PEMOHTY, PEKOHCTPYKLMH, peCTaBpallii IOMELIEHHS).

2. Orka3aTb B MepeBOJAE YKa3aHHOTO TIOMEIIEHHS W3 JKUJIOro (HEXHIOro) B
HEeXuII0e (JKHUIIoe)

B CB4I3U C
(ocHoBaHme(s1), ycTaHOBJIEHHOE 4acThio | crarbu 24 JKunumHuoro koaekca Poccuiickoit @enepaiun)

(TOJDKHOCTD LA, TOAMUACABLIETO YBEIOMIICHHE) (NOANUChH) (pacmugpoBKa MOANUCH)

« » 202 r.

M.IL



